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IAA MISSION & VISION

Mission
|AA delivers a holistic international education that exemplifies life-long

learning and responsible citizenship.

|AA belongs to the Jordanian community, fostering an atmosphere of
pride and identity, celebrating our traditions, and promoting  sustain-
able future,

|AA equips its students with the skills, principles and experiences that
empower them to fulfill their academic, personal and social potential.

IAA promotes ethical development, intercultural empathy and a duty IS S A A L
to the global and local communities, T e ""
Vision Gy R s i e |

To provide a unique educational experience that inspires, nourishes
and celebrates the individual, one in which staff, students and parents
are proud partners

"
v

gl gy o sy Yol U g Lo 40 Y o5

LUy o g1 4 gl om0y s W1 a1 J1 O = um‘lum}'\
.umvlfwmgu}ww

ol ol ol sy o Ll el i o flas- LI L 0ISY s
Aslan Y1y duasedlly g3 61 )

Bl o g | o bl 3y L33 Y Ll Olas -4 ;,Lf\ Loy i
 Jllly ] pacadl Ll el

L)

L ek g0 S8 iy bl i Lgp g aiiy S Lads L £ iy
bl gl o 3l

Click on page number to return to Table of Contents

5




IB MISSION STATEMENT

The IB aims to develop inquiring, knowledgeable and caring young people who help to create a better and
more peaceful world through intercultural understanding and respect.

To this end the IB works with schools, governments and international organizations to develop challenging
programmes of international education and rigorous assessment. These programmes encourage students
across the world to become active, compassionate and lifelong learners who understand that other people,
with their differences, can also be right.

ACCREDITATION

The IAA is accredited by Council of International Schools and the New England Association of Schools and
Colleges. IAA is also an authorized IB school for the MYP and DP.

IAA students follow a course of study that will allow them to achieve Jordanian Ministry of Education
equivalency (scientific or literary stream).

Click on page number to return to Table of Contents
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DEFINITION OF TEACHING AND LEARNING
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WHAT IS HIGH QUALITY
TEACHING & LEARNING
AT IAA? =

 TEACHING AND LEARNING AT IAA:
' INSPIRATIONAL /
INDIVIDUALISED

INNOVATIVE
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Inspirational Learning
e Intent: Students are encouraged to view their potential as limitless.
e Implementation: Building a growth mindset that embodies empowerment, inclusion, diversity and
equity in order to become advocates of change.
e Impact: Students are confident global citizens that act as a source of inspiration for others and

become the change they want to see in the world.

Individualised Learning
e Intent: Builds upon the unique strengths of each student.
e Implementation: Acknowledging and supporting learner variability by promoting agency and
equity.
e Impact: Students are self-aware, resilient and adaptable. They have choice and voice in their

learning.

Innovative Learning
e Intent: Promotes a culture of ‘out of the box’ thinking
e Implementation: A varied use of teaching strategies and tools to develop problem solving and
cultivate risk taking.

e Impact: Students enjoy discovery, can think critically and are not scared to fail in the journey.

Interactive Learning
e Intent: Involves students in the learning process
e Implementation: Engaging students through inquiry, collaboration and reflection
e Impact: Students can navigate the best possible route towards their goals, are independently or

collaboratively (in partnership with others).

Click on page number to return to Table of Contents
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Solving problems in the real world

Teachers will implement this by:

®  providing opportunities for students to make connections and critically solve problems through a
range of perspectives from varied primary and secondary sources

®  explicitly addressing local and global issues and relating learning to the UN Sustainable
Development Goals

® developing authentic service learning.

The impact on students will be demonstrated by:
®  thinking critically through different perspectives to solve problems effectively
® confidently engaging with controversies that involve local and global issues

® applying a growth mindset and recognising that others can support them in solving problems.

Applying knowledge and skills to new situations

Teachers will implement this by:
®  preparing activities that focus on conceptual frameworks and higher order thinking (Bloom et al)
®  organising simulations, in familiar and unfamiliar situations, to demonstrate transfer

®  engaging students in authentic research projects, challenging them to support their arguments with
evidence.

The impact on students will be demonstrated by:

®  recognising how their knowledge and skills can be applied effectively outside of the original
learning conditions

® articulating, in their own words, the experience of transferring concepts and skills in their learning.

Showing curiosity

Teachers will implement this by:
®  knowing what is important to, and valued by, the student
® designing open ended inquiry

® embedding learner variability into learning opportunities, facilitating student voice and choice.

The impact on students will be demonstrated by:
® engagement and resilience to seek their own understanding to make sense of world they live in
® their motivation and confidence to ask and answer their own questions

® engaging with their strengths, challenges, interests and passions in personalised ways.

Click on page number to return to Table of Contents
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Acquiring knowledge and skills

Teachers will implement this by:
® developing a detailed and holistic curriculum that challenges students

® allowing students to be active participants in their learning and use effective questioning
techniques

®  providing intentional opportunities for students to demonstrate learning and practice skills, which
is augmented by quality feedback.

The impact on students will be demonstrated by:
®  articulating the connection between prior learning and what they are about to learn
® describing how they ‘learn how to learn’

® data, from quantitative and qualitative assessments, indicating their progress.

Synthesising to create new understanding

Students integrate knowledge from more than one discipline to create an original idea, see a new
perspective, or form a new line of thinking to achieve insight. (IB MYP & Harvey and Goudvis, 2000)

Teachers will implement this by:

®  providing learning engagements for students to integrate knowledge and skills from two or more
disciplines in an interdisciplinary manner

®  ensuring that students reflect on their learning before, during and after learning experiences to
develop new insights

providing critical thinking opportunities and hands-on experiences, allowing students to construct
new meaning and perspectives.

The impact on students will be demonstrated by:

®  bringing together concepts and methods from different disciplines to explain a phenomenon, solve
a problem or create a product

experiencing the excitement of discovering something new—including insights into how disciplines
support and challenge one another

® inquiring in different contexts to form new perspectives that are logical and meaningful to them.

References

Harvey, Stephanie and Anne Goudvis. Strategies that Work: Teaching Comprehension to Enhance
Understanding. Fort Walton Beach Education Club, 2020. 0310guid.pdf (stenhouse.com) .

Fostering interdisciplinary teaching and learning in the MYP For use from September 2014/January 201
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IAA Statement on Global Citizenship

Global citizenship at IAA is advocating for diversity, inclusion and equity by developing respect and
compassion for the rights of others. As a result, we want our students to understand their place in the world
and “take an active role in their community, and work with others to make our planet more equal, fair and
sustainable” (Oxfam, 2020).

Global citizenship is developed through:

e A. Knowledge and Understanding
o The complex interconnectedness of the world economically, politically, socially, spiritually
and environmentally;
o “Our choices and actions may have repercussions for people and communities locally,
nationally or internationally” (IDEAS, 2020); and
o That global ethics are essential in developing and sustaining equity as well as justice by
acknowledging our commonality as a human race.

. B. Skills
o Thinking critically through different perspectives to solve problems effectively;
o Developing intercultural intelligence through learning to recognize our own biases and
microaggressions;
o Navigating complex issues through negotiation and mediation; and
Identifying the validity, objectivity and aims of sources of information.

e C. Values and Attitudes

o Developing a flexible sense of self and identity that does not marginalise others;

o Taking action to contribute to social justice and equity;

o Advocating for and demonstrating commitment towards the United Nations’ Sustainable
Development Goals;

o Acceptance of all members in society including those of a different race, gender, ability,
religion, and nationality; and

o Believing that all people can make a difference.

IAA has developed its own global citizenship framework, which maps our expectations according to grade
level against the aforementioned categories - Knowledge and Understanding, Skills and Attitudes.

References
CIS. 2020. Global Citizenship. Available at: https://www.cois.org/about-cis/global-citizenship Date accessed
20 September 2020

IDEAS. 2020. What is global citizenship? Available at: http://www.ideas-forum.org.uk/about-us/global-
citizenship Date accessed 20 September 2020.

Oxfam. 2020. What is global citizenship? Available at: https://www.oxfam.org.uk/education/who-we-
are/what-is-global-citizenship/ Date accessed 20 September 2020.

UNESCO. 2019. Global citizenship education. Available at: https://en.unesco.org/themes/gced Date
accessed 24 September 2020.
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WHO IS WHO AT IAA

The International Academy Amman has a well-defined communication system. All parents need to know who to
contact if they have any concerns about their child’s life at the Academy. We welcome parent involvement at IAA but
do request that should they need to see any member of staff to please make an appointment first as staff need to be
available. They are expected to give the reason for the appointment, so that the staff member can be properly
prepared.

The following is a list of whom to contact:

Academic Issues

Subject Teachers

The Subject Teacher should be contacted regarding specific subject/class concerns. The Subject Teacher, in turn, may
also contact parents to discuss any ongoing subject/class issues with a student. Ring or email the school, and the
school secretaries facilitate the making of an appointment or a return of call (within 48 hours).

Heads of Department (HOD)

Heads of Department are the curriculum and pedagogical leaders of their subject area. They should be contacted by
parents for issues regarding the teaching and learning within the subject area if the Subject Teacher has not been able
to answer an initial enquiry.

Pastoral Issues

Home Room Tutor

The Home Room Tutor should be contacted about any general (non-academic) concerns a parent has about their
child’s life at IAA. The Home Room Tutor has daily contact with a number of students and their teachers, so is in the
position to give much information about their social wellbeing and their general approach to studies and study skills.
The Home Room Tutor should be the person with whom parents should have most contact, initially.

Grade Leaders

If an issue has not been resolved with the Home Room Teacher, then the next person to contact is the Grade Leader.
The Grade Leader has overall responsibility for the pastoral welfare of a particular grade. They should be contacted
regarding minor pastoral issues, such as homework completion and behaviour.

Should Pastoral issues become such that significant intervention is needed then this will involve the Deputy Head of
Middle School (G6 to 8), Head of Middle School (G9 to 10) and the Diploma Coordinator (G11 to 12).

Pastoral Counsellors

The Counsellor should be contacted if parents have any significant concerns about their child’s social/emotional
wellbeing at IAA. The Counsellor may also contact parents if there is a need to discuss social issues and/or any ongoing
concerns raised by staff.

Click on page number to return to Table of Contents
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Specialist Services

College and Careers Counsellor
The College and Careers Counsellor is mostly concerned with Grades 10-12, offering advice on careers and assisting
students with university information and applications. As part of this service, the Counsellors also have information
on summer programmes inside and outside of Jordan. Parents of Grades 10-12 should contact the University & Careers
Counsellor regarding the above.

The School Nurse

The School Nurse should be contacted by the parents if their child is unable to come to school due to illness, or can
come to school but needs special care and accommodations due to a medical condition. Should a child need to take
medication during the day, then the nurse must be notified in a timely manner and the medicine must be kept with
the school nurse and be dispensed from the school clinic. If the student has a chronic condition and is on long term
medication, it is very important that the nurse is informed at the very beginning of the year.

Senior Management

Diploma Coordinator (Grades 11 and 12)

Middle Years Programme Coordinator (Grades 6-10)

There are two IB Coordinators at IAA: DP and MYP. The DP and MYP Coordinators should be contacted with issues
pertaining to the overall curriculum, such as concerns and questions about the structure of courses/units, grading,
standardization and programme requirements.

The Deputy Head of Middle Years Programme

The Deputy Head of MYP assists the Head of the MYP with the day-to-day running of the MYP. The Deputy Head of
MYP overseas all matters relating to the welfare, teaching and learning of students in Grades 6 to 8. The Deputy Head
of MYP works with the MYP Coordinator, Grade Leaders, HODs, Student Support, Class Teachers and Parents on
matters that impact on student achievement, behaviour and school life for students in these grades. In addition, any
particular concerns regarding assessments calendars, exams and student workload in Grades 6 to 8 should be
addressed to the Deputy Head of Middle Years

The Head of Middle Years Programme

The Head of MYP is responsible for the day-to-day running of the MYP and assists the Secondary Principal with the
implementation of the MYP. In addition, the Head of MYP overseas all matters relating to the welfare, teaching and
learning of students in Grades 9 and 10. The Head of MYP works with the MYP Coordinator, Grade Leaders, HODs,
Student Support, Class Teachers and Parents on matters that impact on student achievement, behaviour and school
life for students in these grades. In addition, any particular concerns regarding assessments calendars, exams and
student workload in Grade 9 and 10 should be addressed to the Head of Middle Years

Principal

The Principal of Secondary is responsible for the day-to-day management of all areas of the school. The Principal should
be contacted for serious concerns related to the overall management of the school and after parents have exhausted
the above channels.

The Director

The Director is the final authority within IAA and therefore should only be contacted after having exhausted all of the
above channels or for extenuating cases only. The Director meets with parents every Tuesday from 8:00 am —9:00 am
on a first come, first served basis. In extenuating cases when the issues cannot be delayed parents can schedule a
meeting with the Director by contacting the Office Manager or Secretary.

Click on page number to return to Table of Contents
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GRADE LEADERS AND TUTORS

Grade Tutor Grade Leader
6A Kyle Long
Karen Khano 6A/B Titiana Khoury
6B Yusra Al Hilu
Najla Mousa
6C Ala'a Al Shantaf 6C/D Neveen Sama’een
Henry Manchero
6D Rowan Abdallah
Mira Mihyar
7A Rawand Samara
Ahmad Kisswani 7A/B Zaina Zananiri
7B Yasmeen Abu Alrob
Abeer Mansour
7C Kayed Maghames 7C/D Tareq Younis
Diala Hudhud
7D Asma Shami
Alaa Arar
8A Aziz El Bader
Nour Qasrawi 8A/B Ghadeer Khoury
8B Lamya Abu Seraj
Ahlam Agrabawi
8C Sahar Aranki 8C/D Rasha Al Laham
Suha Yaseen
8D Ola Kilani
Alaa Abu Halimeh
9A Tahani Al Fares Sana’ Shaban
9B Sami Hamdan
9C Eyad Makanai
9D Khaled Zarrour
10A Susanne Marchant Aida Tanboor
108 Ruba Atallah
10C Lubna Atari
10D Maha Al Ashgar
11A Reem Amireh Laila Ewaiwi
11B Hani Tayyem
11C Amal Atayeh
12A Reem Yassin Layal Al Mousa
12B Rula Abu Jaber
12C Peter Barret

Click on page number to return to Table of Contents
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POSITIONS AND RESPONSIBILITIES

Name

Position

Martin Thompson

Secondary Principal

Zena Muhtaseb

Head of Middle Years (G9-10), Safeguarding Lead

Yaaseen Hoozeer

Deputy Head of Middle Years (G6-8)

Mariam El-Lalla

DP Coordinator

Rana Abu Laban

MYP Coordinator

Salam Essa

Head of Arabic

Virgini Issaris

Head of English

Farah Otoum

Head of Spanish

Reham Barghouti

Head of Individuals and Societies

Nemeh Alfawares

Head of Science

Mohammad Malhis

Head of Maths

Obeida Madi

Head of Creative Arts, Community Project Coordinator

Dema Sawalha

Head of Design

Kayed Maghames

Head of Religion

Samer Taha

Head of Physical and Health Education

Patricia Powers

Head of Secondary Libraries, Extended Essay Coordinator

Owen Gleeson

Student Support Coordinator

Carin Vogelaar

Pastoral Counsellor

Suzanne Astle

Pastoral Counsellor

Da’ad Mdanat

School Nurse

Aya Abdel Hadi

Head of College Counselling

Farah Talhouni

College Counsellor

Reham Saleh

ICT Coordinator

Hanin Ababneh

CAS & G10 SAA Coordinator

Peter Barrett

TOK Coordinator

Rund Fanek

Personal Project Coordinator

Rawand Samara

G6-9 SAA Coordinator

Ahlam Aqgrabawi

Approaches to Learning Coordinator

Ruba Attalah

Interdisciplinary Coordinator

Samer Taha

Athletics Director

Layal Al Mousa

Student Representative Council Advisor

Sami Hamdan

El Hassan Youth Award Coordinator

Jansate Malkosh

Executive Secretary for Secondary Principal

Natasha Hazaz

Secretary for Middle School

Samah Nabulsi

Secondary Receptionist
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IAA’S CODE OF CONDUCT

| agree to strictly follow all of the rules and guidelines as contained in the school’s Code of Conduct as a condition of my providing
services to the students participating in the school’s programs. The Code includes the following key areas of my responsibility:

1 will:

To the best of my ability, promote the good health, welfare, and safety of all members of our school community and
uphold high ethical standards.

Treat everyone with respect, patience, integrity, courtesy, dignity, and consideration.

Conduct one-on-one meetings with children and/or youth in settings that are open and visible to others; as well as never
be alone at school activities without another adult being notified or present.

Use positive reinforcement rather than criticism, competition, or comparison when working with children and/or youth,
while also adhering to the school’s policies on student discipline.

Cooperate fully in any investigation of abuse of children and/or youth.

Avoid transactions with students, parents, or vendors that may be perceived as conflicts of interest.

Comply fully with the school’s policies on anti-harassment, representation and confidentiality standards, safeguarding of
property and funds, and the honoring of contracts.

Comply fully with the school’s mandatory reporting requirements and the school’s policy to report suspected child abuse;
and other violations of the Code or other school policies.

Ensure student safety by being diligent in my attendance and punctuality at all times when | am responsible for children.
Act as a role model for students through my words and actions.

Respond to student physical contact such as hugs or handshakes in a culturally-sensitive and age-appropriate manner.
Maintain appropriate physical boundaries at all times and touch children — when necessary — only in ways that are
appropriate, public, and non-sexual.

Ensure that bathroom visits are safe and respectful of student privacy.

Exhibit and encourage open communication.

Follow IAA protocols for child safety when supervising school field trips and overnight trips.

Alert another staff member when working with students after school.

Hold myself and others accountable for keeping children safe.

Upload any photos of students from my personal devices by the end of the next school day and delete them from my
personal digital storage both offline and online.

I will not:

Touch or speak to a child and/or youth in a sexual or other inappropriate manner.

Inflict any physical or emotional abuse such as striking, spanking, shaking, slapping, humiliating, ridiculing, threatening,
demeaning or degrading students.

Smoke or use tobacco products, or possess, or be under the influence of alcohol or illegal drugs at any time while working
with children and/or youth. Use alcohol or other inappropriate substances on school property.

Give gifts to students.

Accept gifts from students or families with a value of more than 30JD without the Director’s approval.

Communicate with children over non-school e-mail accounts.

Use What’s App, Facebook or similar forms of electronic or social media to communicate with students without the
Director’s approval.

Initiate or encourage any physical contact with a student.

Transport students without parent consent unless it is a medical emergency.

Invite a student to my home or arrange to meet with a student away from school property without line manager and
parent consent.

Meet individually with a student in a closed or unobservable setting.

Post photos or other information about students on the Internet.

My signature confirms that | have read and understood this Code of Conduct and that as a person working with children and youth
| agree to abide by these standards. | understand that any action inconsistent with this Code of Conduct or failure to take action
mandated by this Code of Conduct will result in disciplinary action up to and including removal from IAA.
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TIMETABLE

|AA School Day
Timings Sunday Monday Tuesday | Wednesday | Thursday
Registration L . L L o
Registration | Registration | Registration | Registration | Registration
1:50-8:05
Period 1 Period 1
8:.05-8.50 8:05-8.50
Period 2 Period 2
8:50-9.35 &:50-9.35
Period 3 Period 3
8:35-10:20 9:35-10:20
Break Break
Period 4 Period 4
11:00-11:45 11:00-11:45
Period 5 Period 5
11:45-12:30 11:50-12:35
Period 6 Period 6
12:30-13:15 12:40-13:25
Period 7
ALl 13.30-14:15
Period 7 .
13:45-14:30 I
Period 8
14:30-15:15
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ACADEMICS

1.1 The IB Learner Profile
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The aim of all IB programmes is to develop internationally minded people who, recognizing their
common humanity and shared guardianship of the planet, help to create a better and more peaceful world.

We nurture our curiosity, developing skills for inquiry and
research. We know how to learn independently and with others.
We |learn with enthusiasm and sustain our love of learning
throughout life.

)
We develop and use conceptual understanding, exploring

knowledge across a range of disciplines. We engage with issues
and ideas that have local and global significance.

| |
We use critical and creative thinking skills to analyse and take

responsible action on complex problems. We exercise initiative in
making reasoned, ethical decisions.

We express ourselves confidently and creatively in more than
one language and in many ways. We collaborate effectively,
listening carefully to the perspectives of other individuals and
groups.

We act with integrity and honesty, with a strong sense of fairness
and justice, and with respect for the dignity and rights of people
everywhere. We take responsibility for our actions and their
consequences.

We critically appreciate our own cultures and personal histories, as
well as the values and traditions of others. We seek and evaluate a
range of points of view, and we are willing to grow from the
experience.

We show empathy, compassion and respect.We have a
commitment to service, and we act to make a positive difference
in the lives of others and in the world around us.

We approach uncertainty with forethought and determination;
we work independently and cooperatively to explore new ideas
and innovative strategies. We are resourceful and resilient in the
face of challenges and change.

We understand the importance of balancing different aspects of
our lives—intellectual, physical, and emotional—to achieve
well-being for ourselves and others. We recognize our interdependence
with other people and with the world in which we live.

We thoughtfully consider the world and our own ideas and
experience.We work to understand our strengths and weaknesses
in order to support our learning and personal development.

The IB learner profile represents 10 attributes valued by 1B World Schools. We believe these attributes, and others like
them, can help individuals and groups become responsible members of local, national and global communities.

International Baccalaureats”
Baccalauréat Imternational
Bachillerato Internacional

@ International Baccalaureate Organization 2013
International Baccalaureate® | Baccalauréat International® | Bachillerato Interacional®

At IAA we bring the Learner Profile to prominence through:
e Our behaviour management as all House Points may only be given if they are correlated to one of

the attributes listed above;

Our school policies such as Academic Integrity and Responsible Use of ICT;

Distinct references to these attributes in our planning;

Our pedagogical approach encourages students to strengthen these attributes in our lessons;
Through our Personal, Social and Health Education (PSHE) programme.
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1.2 Academic Integrity

The Need for an Academic Integrity Policy

At IAA, we stress the need for students to be principled, to act with integrity and honesty and take
responsibility for actions as well as accept the consequences of such actions.

At 1AA, students’ work is expected to be completely the result of their own efforts. It is the duty of 1AA to
foster a sense of independent study in students. In practice, this means that students should strive to
maintain academic integrity of their work. For Secondary students, this translates as ‘zero tolerance’ of
plagiarism and academic dishonesty.

Definition

The IAA uses the IB definition of malpractice: “behavior that results in, or may result in, the candidate or
any other candidate gaining an unfair advantage in one or more assessment components” (General
Regulations: Diploma Programme, IBO, 2011 http://www.ibo.org/globalassets/publications/become-an-ib-
school/dp-general-regulatioin-2014.pdf accessed 7th Aug 2016)

Malpractice can take these forms with regard to academic integrity:

Plagiarism
Plagiarism is deliberately and knowingly taking ideas or written documents from someone else and
presenting them as one’s own.

Where a student has poorly referenced work, where the quality of referencing does not meet the required
standards of IAA (and therefore the IB), the work will be classed as plagiarised.

The extensive use of other people’s work when referenced correctly is not plagiarism; however a student
may be asked to re-submit work if the ideas of the student are not meaningfully represented.

Collusion
Collusion occurs when two or more students agree to present work that is not their own individual work,
with the aim to gain better marks and to deceive the teacher into thinking it is their own individual work.

Duplication of Work

Work is duplicated when a student uses a piece of work twice (or more) for submission of IB authorized
course requirements. A common example of duplication is the use of the data as a basis for both an Internal
Assessment and the Extended Essay.

Unfair Advantage

Any other behavior that gains an unfair advantage for a candidate or that affects the results of another
candidate, constitutes ‘unfair advantage’. Examples include falsifying a CAS record and taking
unauthorized material into an exam.
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Fabrication
Fabrication is inventing information, falsifying research/projects, and/or using other products with the
intent to deceive. The following offenses, including but not limited to those below, are considered
examples of fabrication:

1. Creating a false reason to receive special consideration for an assessment or assignment.

2. Citing information not taken from the source indicated.

3. Submitting a paper, lab report, or other academic exercise containing falsified data or evidence.

Scope and sequence for teaching of academic integrity

Grades 6-7

For Grades 6 and 7 students the requirements are stricter than for Grade 5 and teachers are expected to be
less lenient in accepting errors. Whilst the focus on work is still for students to use their own words as much
as possible, direct quotes and paraphrasing skills are introduced and developed. The building of works cited
is also expected. All teachers continue to reinforce the reasons for academic integrity, and the majority of
skills are introduced through units of work, often in conjunction with the library staff. Turnitin.com must be
used to ensure that the work is their own, where relevant.

Grades 8 -12

Turnitin.com must be used to ensure that students’ work is their own. Classes will continue to revise and
strengthen academic integrity skills and malpractice will be subject to the full consequences for plagiarism
and/or academic dishonesty. This may include non-submission of IB MYP/DP work for moderation/or and
grading.

Students are warned about collusion and cheating every year and in all grades. All students in Grade 9 to 12
will sign (and parents will countersign) the ‘Code of Conduct for IB Students Grades 9 to 12.

Delivery of the IAA Academic Integrity Programme

Information on academic integrity will be delivered to students in a grade appropriate manner. This may

include: developing a grade appropriate structured programme to be taught discretely by classroom
teachers and/or librarians through an Information Literacy Programme and/or PSHE.

Primary | Grades 6-7 Grades 8-12
Author/title Introduce Revise Revise
Pictures Introduce Revise Revise
Works Cited Introduce Revise
Websites Introduce Revise Revise
Direct quotes Introduce Revise
Paraphrasing Introduce Revise
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Responsibilities of all stakeholders towards Academic Integrity at IAA

Student Responsibilities

The student is ultimately responsible for ensuring that all work submitted for assessment is authentic, with
the work or ideas of others fully and correctly acknowledged. The most frequent failure to give credit to
other sources of information occurs when writing research papers. It is, therefore, extremely important that
every student at IAA be familiar with the accepted procedures in acknowledging the work of another writer.

Below are general guidelines for citing material:

Reference (using the MLA format in the Academic Integrity Policy) within the text all material quoted
or reproduced directly (i.e. copied) from any source. This includes all phrases, sentences, paragraphs,
graphs, charts, images or any other information.

Sources include printed and electronic media, such as books, textbooks, magazines, interviews, social
media platforms, emails, websites and images.

All ideas that are used must be referenced.

As a rule, common knowledge, or knowledge assumed to be known by everyone or nearly everyone
does not need to be cited; however, when in doubt, students should err on the side of caution and
cite sources.

Taking responsibility for all work; neither good intentions nor ‘too many’ sources cited are acceptable
excuses.

Teacher Responsibilities
ALL teachers at IAA share the responsibility of reinforcing best practices and teaching proper research skills.
IAA teachers are expected to ensure academic integrity in these ways:

Support and act on the School’s Academic Integrity Policy.

Clearly communicate to students the Academic Integrity Policy.

Provide instruction and support in research and study skills, and be available to offer advice and
guidance to students.

Give specific requirements, as well as written examples of proper citation of a variety of sources in
their discipline area(s)

Structure assignments to encourage the development of students’ own ideas through problem
solving, comparison, precise hypothesis, analysis etc.

Provide a formative assessment structure for all formative work that includes planning and the
evaluation of sources, and reflects the need for candidates’ work to be authentic. The formative
assessment structure might include: a carefully developed thesis, the evaluation of sources, planning
for an investigation, personal critique or analysis, evidence of higher thinking in a proposal of
alternative solutions to the issue under discussion, in-class research assignments.

Work within the school expectations when planning assessments in order to avoid placing
unnecessary pressure on students that find it difficult to manage workloads.

Guard against what might be described as “academic negligence”. In other words, teachers must
warn candidates about the consequences of being careless when recording sources, or displaying a
cavalier disregard for the origin of material within their work.

Observe the same procedures as students and actively use the MLA bibliographic convention when
providing students with reference material. All teachers should epitomize good academic practice
and act as role models for students.
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Parent Responsibilities
Review the principles of academic integrity with their children and encourage them to practice honesty in
all matters and at all times. In addition, parents may support their students in these ways:

Attend school workshops on academic integrity;

Provide an appropriate routine for study and relaxation at home and provide a suitable working
environment in the home;

Support their children by ensuring a balance in activities (that focus on quality not quantity) so that
work can be tackled in a manageable way in order that time pressures do not impact on a student’s
decision making re. academic integrity;

Ensure a balance in support that is given to children (either voluntary help or paid for tutoring), so
that the work is always in the words of the child and there is not an over reliance on outside support;
Actively discuss work that is being done by children by asking them to discuss it in their own words;
Upon suspicion that a student is contravening the Academic Integrity Code, parents should be pro-
active and seek clarification/help from IAA in order to prevent malpractice;

Support children who could benefit from extra support by having them attend school support clubs
or to use the Library facilities after school.

School Administration Responsibilities (including IB MYP and DP Coordinators)
The school’s leadership has the responsibility for establishing processes and procedures that supports a
school culture that actively encourages academic honesty. IAA coordinators and administrators are expected

to:
°

Know the regulations and instructions as provided by the IB that govern the conduct of each
examination session.

Inform staff, parents and students, through various media, as to what constitutes malpractice and
how it can be prevented. This will include a clear guide for parents and students that will be posted
on the IAA website and e-learning platform.

Support the IB fully in the prevention, detection and investigation of malpractice.

Undertake any additional responsibilities required by the IB should a candidate or staff member be
investigated for malpractice.

(adapted from UNIS Academic Honesty Policy, pages 3-7, UNIS 2014, http://www.unis.org/uploaded/02 ACADEMICS/2014-
15/1B/IB_Academic _Honesty Policy.pdf, Accessed 5th August 2016)

Sanctions for Academic Dishonesty

In the Secondary School, there is ‘zero tolerance’ of academic dishonesty. This includes plagiarism, collusion,
duplication of work and/or receiving an unfair advantage. Apart from students not having their work graded,
they may also not be entered for any external exams and will be subject to Discipline Committee process
and procedures.
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Procedures
If students are found to be copying the work of others, or deliberately submitting work without references,
the following will take place:

i) Teacher confirms with Head of Department that it is a serious case of plagiarism/cheating/collusion.

ii) For plagiarism or collusion, the student is given a score of 1 for all criteria assessed in that assessment. For
cheating, the student is given a level O for all criteria assessed. The Grade Leader is informed.

iii) The name of the student is passed to the appropriate member of the Senior Management Team who will
contact parents to explain what has happened and who will record the incident on the school’s disciplinary
records. The student will also be required to attend an afterschool session on MLA citation with the Library
Staff.

iv) Should parents appeal, then a Review Panel of teachers will be called to consider the case. If a student
appears to be guilty of malpractice, then he/she will be penalized accordingly. In addition, students must
know and expect that if a teacher suspects malpractice then their work may not be sent for external
moderation and/or marking.

v) Students who have colluded by allowing their work to be copied by another will be initially counselled by
the teacher. In addition, parents will be informed and the incident will be noted in the school’s disciplinary
record. After the second occurrence, the HOD and the appropriate member of the school’s management
team must be informed. Contact will be made with parents and consequences as outlined in part ii) above
will be applied.

vi) For cheating offences, there is ‘zero tolerance’ in the Secondary School, and students will get a zero for
each offence. If cheating occurs more than once, the student will be referred to the Discipline Committee
which makes recommendations based on Ministry of Education rules and regulations.

vi) Students who have used too much of other people’s work but cited correctly will redo the work. The
percentage of work allowed depends upon the student's grade level.

Turnitin.com
Grade 6 — 12 teachers are expected to use Turnitin.com for all major pieces of assessed work across the
subjects in all grades.

Teachers are expected to understand and explain to students that NO percentage of plagiarism is acceptable.
Plagiarism is not acceptable at any percentage.

Students must be able to view their originality report prior to submission. They are allowed to make multiple
submissions to address any plagiarism the report may reveal up to the due date.
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Tutorization of Work

The IB programmes advocate the nurturing of independent learners as is reflected in the IB Learner Profile.
IAA, in its attempt to reinforce such a predisposition towards learning and teaching, endeavours to reinforce
these skills amongst its students. This is to be reflected by having our MYP students, grades 6-10, finish most
of their summative assessment tasks in class and under the supervision of teachers. These assessments
include, but are not limited to, writing of essays in all subjects, conducting research, and finishing different
types of oral presentations. The teacher might ask students, as homework, to conduct essential research and
to finish the planning; however, the final product should always be finished in class for all subjects. The
school hopes, that by adopting such a strategy, our students’ learning will be enhanced and sustained in a
manner that would make them lifelong learners; which is a realistic reflection of the IB mission and vision.
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1.3 Learning Services

Structure

Learning Services at the secondary level aims at ensuring that students with identified learning needs are
supported, both inside and outside of the classroom. This is achieved using a tired approach to instruction.
Our ultimate goal is for students to become self-aware, independent learners.

Support starts within the classroom where teachers are expected to provide students with the best possible
differentiated instruction in order to ensure that students’ variabilities are catered for. Learning Specialists
work with subject teachers to provide them with support and strategies for differentiation in the classroom.
If, despite teachers’ best efforts to support a student within their classrooms, the student is still struggling,
teachers are encouraged to fill in a referral form which will provide the Learning Services coordinator with
information on the nature of the student’s difficulties in the classroom. Following referral, Learning
Specialists observe the student in cl