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1.1AA MISSION ANRISION

Mission

IAA delivers a holistic international education that exemplifies life-long
learning and responsible citizenship.

IAA belongs to the Jordanian community, fostering an atmosphere of
pride and identity, celebrating our traditions, and promoting a sustain-
able future.

IAA equips its students with the skills, principles and experiences that
empower them to fulfill their academic, personal and social potential.

{

IAA promotes ethical development, intercultural empathy and a duty
to the global and local communities.

Vision

To provide a unique educational experience that inspires, nourishes
and celebrates the individual, one in which staff, students and parents
are proud partners
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2. SCHOOL PILLARS

LEADERSHIP CULTURAL HERITAGE ACCEPTANCE

s

Duty

Duty at IAA is commitment to serve selflessly, with no expectation of any recognition in return. It is
an innate understanding that the wddeing of the world can only be realized through the
contribution of every citizen. Our own world extends far beyomd immediate circumstances, and

the welfare of others can never be entirely separate from our own. IAA is committed to nurturing
the sense of responsibility, duty and service.

Leadership

b¢KS tSIFIRSNI 2F | K2dzaS Aa |faz2 Ada Kdzyof S asH
principles of dignity, respect, peace, humanity, prosperity and belonging. The IAA community
understands that strong and inspiring leadership is not simpiyeadr position, but rather requires

the active development of these essential principles. Leadership cannot be divorced from character.

Cultural Heritage

Our heritage is our cultural, social, physical and intellectual identity. It celebrates our past, drives
our present and helps shape ofwture. Jordan is a unique country that celebrates the diversity of
its people, honouring the pride each individual exhibits towards their own personal cultural
heritage. This is the Jordan to which IAA is proud to belong.

Acceptance

At IAA, we understand that we are one of many on this Earth. We know that our actions not only
affect the world, but also reflect how the world views us. We accept people based on the universal
principles of Human Rights, Human Dignity, and Fundamentatibnes. We therefore recognize
each other as equal brothers and sisters. At IAA, acceptance is the basis of all human interaction.

Click on page number to return to Table of Conter
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3. THE IB MISSION STATEMENT

The IB aims to develop inquiring, knowledgeable aadng young people who help to create a
better and more peaceful world through intercultural understanding and respect.

To this end the IB works with schools, governments and international organizations to develop
challenging programmes of international education and rigorous assessment. These programmes
encourage students across the world to become active, compassiondtdifalong learners who
understand that other people, with their differences, can also be right.

4.1B LEARNER PROFILE
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The aim of all IB programmes is to develop internationally minded people who, recognizing their
common humanity and shared guardianship of the planet, help to create a better and more peaceful world.

‘e nurture our curiosity, developing skills for inquiry and
research. We know how to learn independently and with others.
We learn with enthusiasm and sustain our love of learning
throughout life.

We develop and use conceptual understanding, exploring
knowledge across a range of disciplines. We engage with issues
and ideas that have local and global significance.

We use critical and creative thinking skills to analyse and take
responsible action on complex problems. We exercise initiative in
making reasoned, ethical decisions.

We express ourselves confidently and creatively in more than
one language and in many ways. We collaborate effectively,
listening carefully to the perspectives of other individuals and
groups.

We act with integrity and honesty, with a strong sense of fairness
and justice, and with respect for the dignity and rights of people
everywhere. We take responsibility for our actions and their
consequences.

‘e critically appreciate our own cultures and personal histories, as
well as the values and traditions of others. We seek and evaluate a
range of points of view, and we are willing to grow from the
experience.

We show empathy, compassion and respect.We have a
commitment to service, and we act to make a positive difference
in the lives of others and in the world around us.

,‘ +
We approach uncertainty with forethought and determination;
we work independently and cooperatively to explore new ideas
and innovative strategies. We are resourceful and resilient in the
face of challenges and change.

We understand the importance of balancing different aspects of
our lives—intellectual, physical, and emotional—to achieve
well-being for ourselves and others. We recognize our interdependence
with other people and with the world in which we live.

I ECTI
We thoughtfully consider the world and our own ideas and

experience.We work to understand our strengths and weaknesses
in order to support our learning and personal development.

The IB learner profile represents 10 attributes valued by IB World Schools. We believe these attributes, and others like
them, can help individuals and groups become responsible members of local, national and global communities.

International Baccalaureate®
Baccalauréat Intarnational
Bachillerato Intemacional

© International Baccalaureate Organization 2013

International Baccalaureate® | Baccalauréat International® | Bachillerato Intemacional®

Click orpage number to return to Table of Content
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5. GLOBAL CITIZENSHIP AT IAA

Global citizenship at IAA is advocating for diversity, inclusion and equity by developing respect and
compassion for the rights of other#\s a result, we want our students to understand their place in the world
FYR adGF{1S Iy FOGABS NRBE{S Ay GKSANI O2YYdzyAidesz |yR
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6. STUDENT§ MY RIGHTS, MY RESPONSIBILITIES

MY RIGHTS

I, the Student, have the
responsibility to...

- Be safe and secure in school

» Learn and freely express my
opinions, feelings and ideas

» Be treated fairly and with
respect from all staff and
students

- Be regularly informed of my
progress

» Use school resources and
facilities appropriately

» Expect that my property, when
stored properly, will be safe

» Form, organize and/or join
student-led school clubs to
promote common interests that
are aligned with the school
pillars

- Provide my opinion on the
policies of the school

» Present a complaint to a
member of staff or to the
Student Representative Council
in a respectful manner if the
decisions made by the school
do not seem to be in my best
interest, and to expect a
response.

Students are reminded that images, postings, dialogues, and information about themselves
or others posted on the Internet are public information. Content that is brought to the atten-
tion of the IAA that brings the name of the school into disrepute is subject to further investi-
gation. IAA reserves the right to appropriately respond to these incidents, including taking
disciplinary action.

Click on page number to return to Table of Conter



/. ACADEMIC CALENDAR
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8.

SCHOOL PARTNERSHIP AGREEMENT

The IAA strongly believes in the triangular partnership involving the student, parents and the
school. This document sets down the expectations we have as a school and our commitment to your
child. We look forward to working together on a basis of mutigapect to help ourstudents
become confident and enthusiastic learners of today and leaders of tomorrow.

AS
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IAA Staffwe will do our best to:

Provide a broad and balanced curriculum which meets the needs of all students

Encourage your child to do his/her best at all times

Provide your child with a safe, waltdered and caring environment

Ensure that bullying, racist, sexist and other discriminating behaviour is not tolerated

Set, mark and monitor homework and class work regularly, in keeping with the school policy

[ 2y GF OG0 LI NBydGa FyR 3AdzZ NRAFY a az22y | a Lka
behaviour

[ 2y GO0 LI NBydGa FyR 3dzZ NRAFY AT GKSNB Aa I L
punctuality

Provide opportunities for participation in exurricular activities designed to enrich the school
experience.

aSudent, | will do my best to:

Work to the best of my ability at all times

Listen carefully to instructions

Come to schoalegularly and be on time

Adhere to IAA rules and behave well

Bring the required materials to the lesson

Do my homework regularly and submit it on time

Wear the correct school uniform

Be responsible for taking communications to and from school and home
Take good care of the IAA environment and property

Represent IAA in a manner that is consistent with good sportsmanship and respect for others
Ask for help when | need it.

Parents/Guardians, we will do our best to:

Make sure that our child attends school regularly, on time and in full uniform

Ensure that our child is well enough to attend school and to keep him/her at home when unwell
¢Fr1S Fy AYyGSNBad Ay 2dz2NJ OKAf RQa SRdzOF GA2Y 0
to complete all homework tasks

YSSLI L!! AYF2NN¥SR |02dzii ye LINRPOofSYa 6KAOK )
''dGSYR tIFINByGaQ aSSiAay3aa

Support IAA and its policies as fully as possible

Encourage our child to appreciate and respect the views of others

Read all correspondence from the school and respond quickly when necessary

Encourage our child to have breakfast every day

Update the school immediately upon changing email or phone details

Click on page number to return to Table of Conter 1



9.WHO IS WHO AT IAA

We welcome parent involvement at IAA but do request that should tiesd to see any member
of staff,to make an appointment firshas staff need to be availabl&hey are expected to give the
reason for the appointment, so that the staff member can be properly prepared.

The following is a list of whom to contact:

Academic Issues

Subject Teachers

The Subject Teacher should be contacted regarding specific subject/class concerns. The Subject
Teacher, in turn, may also contact parents to discuss any ongoing subject/class issues with a student.
Phoneor email the school, and the school secretaries facilitate the making of an appointment or a
return of call (within 48 hours).

Heads of Department (HOD)

Heads of Department are the curriculum and pedagogical leaders of their subject area. They should
be contacted by parents for issues regarding the teaching and learning within the subject area if the
Subject Teacher has not been able to answer an initiguey.

Pastoral Issues

Home Room Tutor
The Home Room Tutor should be contacted about any generatdoademic) concerns a parent

KIa Fo2dzi GKSANI OKAftRQa fAFS Fd L!!'® ¢KS 12YS
and their teachers, so is in the position to give much infororaibout their social wellbeing and

their general approach to studies and study skills. Tk~

Home Room Tutor should be the person with who
parents should have most contact, initially.

Grade Leaders
If an issue has not been resolved with the Home Ro ¢
Teacher, then the next person to contact is the Gra
Leader. The Grade Leader has overall responsibility fo
pastoral welfare of a particular grade. They should
contacted regarding minor pastoral issues, such
homework completion and behaviour.

Should Pastoral issues become such that signific®
intervention is needed then this will involve the Depu
Head of Middle School (G6 to 8), Head of Middle Scf =
(G9 to 10) and the Diploma Coordinator (G11 to 12). = &#

Click on page number to return to Table of Conter
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Specialist Services

PastoralCounsellors

¢CKS [/ 2dzyaStt2N) aK2dzZ R 6S O2ydGF OGSR AF LI NByl
social/emotional wellbeing at IAA. The Counsellor may also contact parents if there is a need to
discuss social issues and/or any ongoing concerns raised by staff.

College and Careers Counsellor

The College and Careers Counsellgrrisiarily concerned with Grades 102, offering advice on
careers and assisting students with university information and applications. As part of this service,
the Counsellors also have information on summer programmes inside and outside of Jordan.

StudentProtectionLead(SPL)

IAAis fully committedto promotingthe safeguardingandprotection of all our students.Therole of
the SPLis to record, report and investigateany seriousissuesbrought to their attention by our
counsellorson behalf of our students, or directly by parents and staff that involve significant
concernsasto our & (i dzR Swgrallae@lth and wellbeing.Our counsellorswill becomeinvolvedif
there is an issueof abuse,includingneglect,wherethe & (i dzR 8mybtio&albr physicalwell-being
are impacted. If shouldyou have a concernabout an IAA student that is impactingon his/her
physicaland/or emotionalhealth,pleasesendan emailto SPLs@IAA.edu.jall information shared
andrecordedwill be safelystoredto respectthe privacyof our students.

The School Nurse

The School Nurse should be contacted by par@di® 100 0194if their child is unable to come to
school due to illness, or can come to school but needs special care and accommodations due to a
medical condition. Should a child need to take medication during the day, theNurs®e must be
notified in a timely mannerand the medicine must be kept with the school nurse and be dispensed
from the school clinic. If the student has a chronic condition and is on long term medication, it is
important that theNurseis informed at the beginning of the year.

Senior Management

DiplomaProgranme Coordinator (Grades 11 and 12)

Middle Years Programme Coordinator (Graded ®)

The DP and MYP Coordinators should be contacted with issues pertaining to the overall curriculum,
such as concerns and questions about the structure of courses/units, grading, standardization and
programme requirements.

The Deputy Head of Middle Years Programme

The Deputy Head of MYP assists the Head of the MYP with thHe-adly running of the MYP. The
Deputy Head of MYP overseas all matters relating to the welfare, teaching and learning of students
in Grades 6 to 8. The Deputy Head of MYP works with the MyfdiGator, Grade Leaders, HODs,
Student Support, Class Teachers and Parents on matters that impact on student achievement,
behaviour and school life for students in these grades. In addition, any particular concerns regarding
assessments calendars, exanmgl atudent workload in Grades 6 to 8 should be addressed to the
Deputy Head of Middle Years

Click on page number to return to TableCafntents
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The Head of Middle Years Programme

The Head of MYP is responsible for the-tiagay running of the MYP and assists the Secondary
Principal with the implementation of the MYP. In addition, the Head of MYP overseas all matters
relating tothe welfare, teaching and learning of students in Grades 9 and 10. The Head of MYP
works with the MYP Coordinator, Grade Leaders, HODs, Student Support, Class Teachers and
Parents on matters that impact on student achievement, behaviour and school liguidents in

these grades. In addition, any particular concerns regarding assessments calendars, exams and
student workload in Grade9 and 10 should be addressed to the Head of Middle Years

Principal

The Principal of Secondary is responsible fordagto-day management of all areas of the school.
The Principal should be contacted for serious concerns related to the overall management of the
school and after parents have exhausted the above channels.

The Director

The Director is the final authority within IAA and therefore should only be contacted after having
exhausted all of the above channels or for extenuating cases only. The Director meets with parents
every Tuesday from 8:00 agD:00 am on a first come, firserved basis. In extenuating cases when

the issues cannot be delayed parents can schedule a meeting with the Director by contacting the
Office Manager or Secretary.

Click on page number to return to TableGafintents
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10.POSITIONS AND RESPONSIBILITIES

Name

Position

Cameron Forbes

Secondary Principal, Student Protection Lead

Zena Muhtaseb

Deputy Head of Secondary, Head of Middle Yearsl(I39

Yaaseen Hoozeer

Deputy Head of Middle Years (8P

Mariam ElLalla

DP Coordinator

Ramz Rabadi

MY PCoordinator

Alaa Arar

Head of Arabic

Susanne Marchant

Head of English

Farah Otoum

Head of Spanish

Alia Nuseibeh

Head of Individuals and Societies

Susan lbrahim

Head of Science

Mohammad Malhis

Head of Maths

Lubna Atari

Head ofCreative Arts

Dema Sawalha

Head of Design

Kayed Maghames

Head of Religion

Eyad Makanai

Head of Physical and Health Education, Athletics Director

Kevin Ctieno Head of Secondary Libraries, Extended Essay Coordinatg
Owen Gleeson Student Support Coordinator
Farah Rihawi Pastoral Counsellor (9 to 12)
Molly Knell Pastoral Counsellor (6 to 8)
HaethemAbdIrasul Head of College Counselling
Reham Saleh ICT Coordinator

Tatiana Khoury

G12 CAS Coordinator

Laila Ewaiwi G11 CA&oordinator
Tareq Younis Theory of Knowledge Coordinator
Rund Fanek Personal Project Coordinator

Suha Yaseen

Community Project Coordinator

Karen Khano

Service As Action Coordinator

Ahlam Agrabawi

Approaches to Learning Coordinator

AzizEl Bader

Interdisciplinary Coordinator

TBD

Student Representative Council Advisor

Sami Hamdan

El Hassan Youth Award Coordinator

5} QF R aRI

School Nurse

Rawan Hariri

Executive Secretary for Secondary Principal

Natasha Hazaz

Secretary for Middle School

Hebah AlKhatatbeh

Secondary Receptionist

Click on page number to return to TableCaintents
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11.GRADE LEADERS AND TUTORS

Grade Name Grade Leaders
oA HKer,:k?ngkh
ana Abzal .
: Claudia Qusus
6B SaharAranki
Sarah Barghout
6C AhIsradaljasm .
r_na ISswani Sami Hamdan
6D Mariam Tawalbeh
Mira Mihyar
7A ;E.celyn |_B|etanc:.r
Iréen Hawasnin Abeer Mansour
7B Ahmad Barakat
Lubna Bustami
7c ItI):arrz:l.h BI\Tkeer
l;a m awas Dana Al Kurdi
7D ana Bseiso
Randa Al Zean
8A I;\/Ila A;rl\\/loqbel :
n
aya shanawa ' Yasmeen Abu AlRob
8B Lamya Abu Seraj
Rita Ammari
8c Faltztlr?a I\|/I_|al;sodud
aten Hada A
bsgssy {I Yl
8D Manal Zakarneh
Natalie Hijaz
- Hadeel/Ghada/Reine
Dina Mrad
- Alaa Abu Halimeh
Alia Jabbour Ms. Leen Al Haddad
Rana Akiely
9C
Khaled Zarrour
Gina Badiu
9D X .
Dina Majali

Click on page number to return to TableCaintents
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Paola Sarmiento
10A
Rowan Abdullah
Amal Atayeh
10B -
Yusuf Sidat Ms. Rasha Allaham
Aseel Al Naser
10C -
Hala Bagaein
Batool Al Sharif
10D -
Emad Zeidan
11A ChrisSummerhill
11B Sam Hill Titiana Khoury
11C Daniel Vilmure
11D Sawsan Qaddoumi
12A Reem Yassin
12B Boopathy Kalipallyam
12C Rula Abu Jaber )
Tareq Younis
12D Luna Hroub

Click on page number to return to TableCaintents
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12 PASTORAL COUNSELLING AT IAA

The pastoralcounselor igrained with special qualifications and skills to assist in addressing the
social and psychological issues that bawdera 4§ dZRSYy 14 Q | OF RSYAO LINRINB &
group counseling and prevention prograntise pastoralcounselors helpur studentsovercome

the difficulties in their lives, resulting in better chas@ succeeding in school.

ThePastoralCounsellor:

1 Advocates for students to help ensure that their academic, social and emotional needs are
being met.

1 Assissstudents whose behavior and/or emotional problems are interfering with their ability
to function in the classroom.

1 Consults and collaborates with the student, school staff and parents to promote the
a0dzRSYy i Q& LISNBR2YlItkaz20AFt YR I OFRSYAO I OK

1 Facilitates pevention and intervention programs that are part of a school counselling
curriculum.

1 Keeps onversations between counsellor and student confidential, with the following
exceptions: she/he is aisk of harm themself or to others; she/he is being harmed by
another; if she/he gives their consent to share information.

1 Abides by ASCA & ACA professional school counselling & professional counselling ethics
(ASCA, 2021).

School Counselling Services:

Brief and solutiorfocused ndividual and/or group counslaig

Conflict resolution and mediation

Support of new students in their transition to I1AA

Facilitate PSHE activities related to social and emotional development
Psychoeducational classroom presentations

Parent workshops opertinent topics

Peer counseling

= =4 4 4 -8 -4 -9

The Wellness Center
The Wellness Center is the counselling office and mindfulness space that provides students with
academic and soci@motional support.
1 Wellness Room give students 10 minutes to calm down or-siigess during class; teachers
will give students a pass and counselors will write a note upon returning to class.
1 Peer Helpers trained students who help their peers with issues and concerns.

Confidentiality

Gonfidentiality of students' discussions with the school counsearucial as iallows students to

feel safe and build trust. However, certain situations may require the counselor to disclose
information to appropriate parties, such as instances of-Balin, harm to others, or when
someone is harming the student.

Click on page number to return to TableCaintents
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13.WHAT IS LEARNING AT IAA?
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14 SCHOOL DAY

My School Day
Timings Sunday Monday Tuesday Wednesday Thursday
Registration Registration Registration Registration Registration Registration
8:20-8:30 8:20~8:30
Period 1 Period 1
8:30-9:15 8:30-9:15
Period 2 Period 2
9:15-10:00 9:15-10:00
Period 3 Period 3
10:00- 10:45 10:00-10:45
Break Break
10:45-11:15 10:45-11:10
Period 4 Period 4
11:15-12:00 11.10-11.55
Period 5 Period 5
12:00-12:45 11:55-12:40
Period 6 Break
12:45-13:30 12:40-13:00
Break Period 6
13:30-13:55 13:00-13:45
Period 7 Period 7
13:55-14:40 13:45-14:30
Period 8 Early Finish
14:40-15:25

S—
_,:J’a,

2/

.
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15.COMMUNICATION WITH THE IAA COMMUNITY

15.1 SCHOOL/HOME COMMUNICATION

There are many ways in which IAA Secondary School communicates with its parents:
Email¢ Teachers and Parents may contact each otharemaito address academic matters.

Phone call homeTeachers are expected to return parent phone calls within 48 hours. Teachers and
Parents should speak about any behavioral matters by phone or appointment.

Meetingsq Parents may request to meet with Teachers. They should be aware that our teachers
have full schedulesso appointments must be made a minimum of 48 hours in advance. As our
Teachers have set meetings throughout the year, as well as using other types of communication, so
additional meetings should be set for extraordinary matters. Please note that meetirigeowile
scheduled two weeks before the paret#gacher conferences.

Lettersg Secondary communicates to Parents through letters sent to the given email address. Please
be sure to keep your email current with us. Also, check your junk folder to see if any IAA
communication is diverted there by your server.

FortnightlyWeekly Newsletteglt contains information about activities, school timings, upcoming
events and other important informatioregarding Secondary.

Toddleg This tool is usetb communicate to students with regards to homework, review materials,
extension materials and due datéResources and (i dzR Sy (wil) Be pds@ddere.

Reporting and ConferencesPurpose of prentteacher conferencess to allow teachers and

LI NByida (G2 RAAOdzaa addzZRSyidQad LISNF2NXIyOSs yS
promote the academic and sociainotional growth and development of the student. Itsisongly
recommended for students to attend these meetings with their parents.
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15.2REPORT CARDS

Written reports on academic progress are issued through the year. Timings will be placed in the

school calendar on the website.

Progress Report 1

Semester 1 Repor

Progress Report 2

End of Year Repor

comments for
students

Achievement level
for criteria
assessed

Final Level out of 7

for G11-G12

Achievement level
for criteria
assessed

Final Level out of ]

comments for
students

Achievement level
for criteria
assessed

Final Level out of ]

Issued in November February March/April June
(notissued for (in April for G12)
G12
Includes Personalized Course Overview Personalized Course Overview

Achievement level
for criteria
assessed

Final Level out of 7
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16 ACADEMICS

16.1ACADEMIONTEGRITY

TheGoal ofAcademidntegrity

GThe goal ohcademic integrity is to make knowledge, understanding and thinking transparent.
Students musX master the technical components of academic integrity, which includes learning
how to correctly reference and ethically use information, opinions and artificial intelligence (Al)
tools¢ 0! Ol RS Y m@rnatiofial Baschlduted@eOrganisatjarpdated 15/3/2023
www.ibo.org/globalassets/nevstructure/programmes/sharedesources/pdfs/academic
integrity-policy-en.pdf, accessed 1 May 2023

The Need for an Academlategrity Policy

At IAA, we stress the need for students to be principled, to act with integrity and honesty and take
responsibility for actions as well as accept the consequences of such actions.

g L1z adGdzRSyiGaQ 62N)] A& SELISOGSR G2 0S5 02YL
IAA to foster a sense of independent study in students. In practice, this means that students should
strive to maintain academic integrity of theirwo®2 NJ { SO2y Rl NB addzRSy G ax
G2t SN yOSQ 2F LI IF3IAFNRAY YR I OFRSYAO RA&AK2YyS

¢CKS L!! dzaSa GKS L. RSTAYAGAZ2Y 2F YIf LINF OQGAC
candidate or any other candidate gaining an unfair advantage in one or more assessment
O2YLRyYySyiacs¢ 6 DSy S NIDiploma w &ragiainne] A 2IFG Y 2011

www.ibo.org/globalassets/publications/becorra-ib-school/dpgeneratrequlation2014.pdf
accessed 7th Aug 2016)

Malpractice can take these forms with regard to academic integrity:

Plagiarism
Plagiarism is deliberately and knowingly taking ideas, images or written documents from someone
StasS AyOfdzZRAY3I Fy 'L LEXIFGF2NY YR LINBaSyldAy3

Where a student has poorly referenced work, where the quality of referencing does not meet the
required standards of IAA (and therefore the IB), the work will be classed as plagiarised.

¢tKS SEGSYyardsS dza8S 2F 20 KSNI LIS 2 Lifla§idism; ioReNdr, a o K Sy
student may be asked to +submit work if the ideas of the student are not meaningfully
represented.

Where a student uses an Al platform to generate text or images without acknowledgement their
work will be determined as plagiarised.
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Collusion

Collusion occurs when two or more students agree to present work that is not their own individual
work, with the aim to gain better marks and to deceive the teacher thioking it is their own
individual work.

Duplication of Work

Work is duplicated when a student uses a piece of work twice (or more) for submission of 1B
authorized course requirements. A common example of duplication is the use of the data as a basis
for both an Internal Assessment and the Extended Essay.

Unfair Advantage

Any other behavior that gains an unfair advantage for a candidate or that affects the results of
FY20KSNJ OF yYRARIGS O2yaiAailddziSa WdzyFF AN | Ryl
taking unauthorized material into an exam.

Fabrication
Fabrication is inventing information, falsifying research/projects, and/or using other products with
the intent to deceive. The following offenses, including but not limited to those below, are
considered examples of fabrication:
1. Creating a false reason to receive special consideration for an assessment or assignment.
2. Citing information not taken from the source indicated.
3. Submitting a paper, lab report, or other academic exercise containing falsified data or
evidence.

Scope and sequence for teaching of academiegrity
In Grades 6 to 1Zhere is an expectation that teachers and students will use the seadobted
a2F06I NS 6So3Td GdINYAGAY PO2Yawn G2 SyadaNB GKIFG &

Grades 67

For Grades 6 and 7 students the requirements are stricter than for Grade 5 and teachers are
expected to be less lenient in accepting errors. Whilst the focus on work is still for students to use
their own words as much as possible, direct quotes and paesahg skills are introduced and
developed. The building aforks cited to acknowledge ideas and work of othisralso expected.

All teachers continue to reinforce the reasons for acadeantiegrity, and the majority of skills are
introduced through unit®f work, often in conjunction with the library stafffurnitin.com must be

used to ensure that the work is their own, where relevant.

Grades 812

Turnitin.commustbeusedi 2 Sy adz2NBS GKFG addzZRSydaQ ¢2N)] Aa 4
and strengthen academintegrity skills Malpractice will be subject to the full consequences for
academic dishonestyThis may include neaubmission of IB MYP/DP work for moderatar/or

grading.

Students are warned abogbllusion and cheating every year and in all grades. All students in Grade
o G2 mu gAff AATYy O6FyR LI NByGa ¢AftdGradeednyl2.SNAE A
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Generative Al (Artificial Intelligence)

Generative Alcan bedefined as toddi KI G a OFy FyFft&1T S 2NJ adzyyYl NA T
information, including web pages, books and other writing available on the internet, and use that
RFGF G2 ONBIFGS 2NAIAYIE ySg O02yGSyilié 62SSROO
(taken from 2 SSRX WdzZ AS® 4/ Iy +I OF (i™he Nt Yorky TimgsP6daMar. 2023,
www.nytimes.com/2023/03/16/travel/chatgpatrtificial-intelligencetravelvacation.htm| Accessed 1 May 2023)

IAAfollows the guidance ofB to determine how to incorporate new technologies brought by

I NOAFAOALET LyOGSttA3ISYyOSe ¢KS dzasS 2F 'L (22f a
that students know how to use these tools with integrity to ensure the authenticitheif work.
Students will be guided on how to use Al Tools to enhance research, thinking and communication
skills by teachers and librarians.

However, use of Al to generate text or imagesni authentic student work; and unless
acknowledged following MLA guidelines will be considered plagiarism and sanctioned as academic
dishonesty. Therefore, students (as in all cases of using source materialgleardy cite the
product of Al tool in the body of their work and add it to the Works Cited List. MLA and IAA offer
the following guidelines:

T  When content generated by a generative Al tool is paraphrased, quoted, or incorporated
into own work (whether text, image, datar other)it must acknowledged with Hext
citation

T identify text generated by Abuotation)with the use of quotation marks and-text
citation

1 intextcitationsusel KS LINRY LN S®3I3d 6a2NAGS Hnn 62NRA
gSIHUKSNEO

T The full citation in Works Cited List contains

o This prompt

o Nameand versiorof Al GWrite 200 wordsto RS 3 ONRA 6 S W2 NR |
o Publisher _ g S 0 KS NEChatBD D8 Edib.dversion, OpenA
0 Bgtf ofgeneration 9 Mar. 2023, chat.openai.com/chat.

(0}

=l B
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Responsibilities of all stakeholders towards Academic Honesty at IAA

Student Responsibilities

The student is ultimately responsible for ensuring that all work submitted for assessment is
authentic, with the work or ideas of others fully and correctly acknowledged. It is important that
every studentto be familiar with the accepted procedures in acknowledging the work of another
writer.

Below are general guidelines for citing material:

0 Sourcesinclude printed and electronic media, such as books, textbooks, magazines,
interviews, social media platforms, emails, websitacluding A) and images
Reference in the text all material quoted paraphrasdrom any sourcéincluding Al) This
includes all phrases, sentences, paragraphs, graphs, charts, images or any other information.
All ideas that are used must be referenced.
As a rule, common knowledge, or knowledge assumed to be known by everyone or nearly
everyone does not need to be cited; however, when in doubt, students should err on the
side of caution and cite sources.

C2NJ GKS daK2g (2 2 FiaNB T SWSSHEGRSARAREADK BN
guide found onToddle

O«

O¢ O«

O«

Teacher Responsibilities
ALL teachers at IAA share the responsibility of reinforcing best practices and teaching proper
research skills. IAA teachers are expected to ensure acadet@grity in these ways:

O {dzLILI2 NI 'y R | OG 2 yntegrigBolidy OK22f Qa ! OF RSYAO

0 Clearly communicate to students the Academnmiegrity Policy

0 Provide instruction and support in research and study skills, and be available to offer advice
and guidance to students.

0 Give specific requirements as well as written examples of proper citation of a variety of
sources in their discipline area(s)

O { UNXzOGdzZNB | aaAadayySyida G2 SyO2dz2Ny 3S (GKS RS

problem solving, comparison, precise hypothesis, analysis etc.

0 Provide a formative assessment structure for investigateorts that includes planning

FYR GKS S@FfdzZ GA2y 2F a2dz2NOSasz yR NBTFE SO

The formative assessment structure might include: a carefully developed thesis, the

evaluation of sources, planning for an investigatipersonal critique or analysis, evidence

of higher thinking in a proposal of alternative solutions to the issue under discussidassm

research assignments.

Work within the school expectations when planning assessments in order to avoid placing

unnecessary pressure on students that find it difficult to manage workloads

O Ddzr NR I3 Ayad ¢KIFG YA3IKG 0S RSaAaONAROSR | a a
must warn candidates about the consequences of being careless when recording sources, or
displaying a cavalier disregard for the origin of material within their work.

0 Observe the same procedures as students and actively use the MLA bibliographic convention
when providing students with reference material. All teachers should epitomize good
academic practice and act as role models for students.

O«


https://moodle.iaa.edu.jo/pluginfile.php/15262/mod_resource/content/1/MLA%208%20Referencing%20Guide.pdf

Parent Responsibilities
Review the principles of academiegrity with their children and encourage them to practice
honesty in all matters and at all times. In additiparents may support their students in these ways:
Attend school workshops on Acadenimtegrity
Provide an appropriate routine for study and relaxation at home and provide a suitable
working environment in the home
Support their children by ensuring a balance in activities (that focus on quality not quantity)
so that work can be tackled in a managed way in order that time pressures do not impact on
I addzRSyGQa RSORAalaeggty YF {Ay3 NB ! OF RSYAO
Ensure a balance in support that is given to children (either voluntary help or paid for
tutoring), so that the work is always in the words of the child and there is not arreliance
on outside support
Actively discuss work that is being done by children by asking them to discuss it in their own
words
0 Upon suspicious that a student is contravening the Académegrity Code, parents should
be proactive and seek clarification/help from IAA in order to prevent malpractice
0 Support children who could benefit from extra support by having them attend school
support clubs or to use the Library facilities after school

O« O« O¢ O«

O«

School Administration Responsibilities (including IB MYP and DP Coordinators)

¢tKS a0K22fQa fSFRSNEKALI KIa (GKS NBalLRyaAoAfA
supports and a school culture that actively encourages acadenagrity. IAA coordinators and
administrators are expected to:

0 Know the regulations and instructions as provided by the IB that govern the conduct of each

examination session.

0 Inform staff, parents and students through various media what constitutes malpractice and
how it can be prevented. This will include a clear guide for parents and students that will be
posted on the IAA website andlearning platform.

Support the IB fully in the prevention, detection and investigation of malpractice.
Undertake any additional responsibilities required by the IB should a candidate or staff
member be investigated for malpractice.

(adapted fromUNIS Academic Honesty Palicy

O¢ O«
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Sanctions for Academic Dishonesty

TKSNE A& WI SNE (fidchdikiy S2éadarg Fhisircl@lestpBoiakish, collusion,
duplication of work and/or receiving an unfair advantage. Apart from students not having their work
graded, they may also not be entered for any external exams and will be subject to Discipline
Committee process and procecas.

Procedures
If students are found to be copying the work of others or deliberately submitting \wehlether
copied or paraphrasedyithout references, the following will take place:

i)Teacher confirms with Head of Department that it is a caggagfiarism/cheating/collusion.
i) The students awarded level for all criteria assessed in that assessment.

iii) The name of the student is passed to the appropriate member of the Senior Management Team
who will contact parents to explain what has happened and who will record the incident on the
A0K22f Qa RAAOALI Ayl NBE NBO2 NFRutedd atsé&sSon akcadBnley i & /
Integrity with the Library Staff.

iv) Should parents appeal, then a Review Panel of teachers will be called to consider the case. If a
student appears to be guilty of malpracticeen s/he will be penalized accordingly. Students must
know and expect that if a teachsuspects malpracticéhen their work may not be sent for external
moderation and/or marking.

v) Students who have colluded by allowing their work to be copied by another will be initially
counselled by the teacher. In addition, parents will be informed and the incident will be noted in
G0KS &a0K22f Qa RK&Hed siouldybe BBcondBcupradde dthe HOD and the
FLIINRLINRFGS YSYOSNI 2F GKS a0K22fQa YIlIylF3aSySyld
with parents @nsequences as outlined in part ii) above will be applied.

vi) For cheating offences, student will get zero for each offence. If cheating occurs more than once,
the student will be referred to the Discipline Committee which makes recommendations based on
Ministry of Education rules and regulations.

A0 {0dzRSyGa ¢oK2 KIS dzaSR (G422 YdzOK 2F 20 KSNJ
The percentage of work allowed depends upon the student's grade level.
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16.2ACADEMIC SUPPORT

Teachers will inform students of their office hours at the start of the academic year, if they should
need help with the subject. These times will be during lunch and/or after school. Students could
also coordinate with the teacher a suitable time for &duhal help. Students have a responsibility

to ask for help and be reasonable in the request for help.

16.3STUDENT SUPPORT

G L1 S 0StASOS (KIFG GKSNB Aa y2 az2yS &aail s
aim at providing students with tailored and targeted instruction to support students with identified
learning.We ensurethat students with identified learning needs are supported, inside and outside

of the classroom. Learning Services aim at fostering independence in learning for students with
identified learning needs using a tiered approach to support instruction.

Support starts within the classroom, where teachers provide students with the best possible,
RAFFSNBYUALFIGSRET AyaidNdzOGAz2y Ay 2NRSNJ G2 Sy adzN
specialists work with subject teachers to provide them withpmort and strategies for
RAFFSNBYUALIGAZ2Y Ay GKS OflaaNR2Y® LFTFZ RSALAGS
classrooms, a student is still seen struggling, teachers are encouraged to fill in a refertalicgm

will provide the Learhy 3 { SNIBAOS&a O22NRAYIFG2N gA0K Ay TF2N
difficulties in the classroom. Following referral, learning specialists observe the student in class and
provide strategies for differentiation to classroom teachers. Should the siugéll be seen
struggling, the student is evaluated using standardised instruments, in order to identify his/her
strengths and weaknesses and to put in place relevant support structure(s).

Below is a summary of the steps taken to support students with identified learning needs at IAA:

1 High quality differentiated teaching is provided in the classroom.

1 If a child is seen struggling, a referral form is filled in by classroom teacher(s). Parents can
also meet with the coordinator for learning services to discuss their concerns.

9 After classroom observation, should learning specialists feel there is a need for an evaluation
2F GKS a0GdzRSyiQa aaNBy3adkKa FyR ¢gSIl1ySaasSa
process can be stressful for both parents and students. However, this ggaseabout
LINE GARAY3 GSFOKSNARX LI NByla |yR aiddzRSyda
weaknesses and therefore help in ensuring that a student receives the support required to
successfully navigate classes and school life in general.

1 Results from the evaluation will be used to provide teachers with targeted and individualised
Of FaaNR2yY aiGNrGS3IASa GKIFIG ¢gAaff KSEL GKSY a

1 Shouldthe results from the evaluation highlight particular areas of need that need to be
tackled on a ong¢o-one or in a small group setting, parents will be invited to discuss available
options. Typically, the student would drop Spaniségignfor support. Results from the
SOLtdz2 GA2Yy 6Aff f&a2 6S dzaSR (2 asSa 321 f &
Plan (IEP). Areas of need will be remediated using resdm®bd methodologies and
assistive technology will be used to suppdrdents intheir respective areas of need.

f ¢KS addzRSydiQa LINPINBaa RdAdz2NAYy3I [SENyAy3a {S
monitored and reviewed to determine whethé#ne goals of the IEP have been met.
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1 The student will exit Learning Services when
o (i) results from monitoring and testing reflect progressdentified areas of need,
o (ii) the goals and objectives of the IEP have been met,
o (iii) the student is able to demonstrate independent application of the strategies
introduced during Learning Services intervention sessions and is able to
independently access the curriculum.
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16.4AHOMEWORK

Homework isa type of formative assessmeritis an opportunityfor studentsto take responsibility
for their own learning and to think creatively and reflectively. Homework helps students to improve
the quality of learning in their subjects. This can be achieved in different ways. They can:
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Teachers will give ideas to parents for supplementary homework activities, including educational
websites.

Quantity

The amount of homework set will depend on the grade level and the time of year. It is expected
that during lead up to exams and tests, homework will be revision based and will focus on practice
exercises. Furthermore, new work will not be mandated. Stuslevil be informed of what needs

to be revised.

Every day during the week, students will be expected to devote some time to homeeitirér

set or not. Depending on the grade level, on days where there is no homework set, students will
be expected to read either in Arabic and/or English, reviewth&®dy f Saa2y a | YRk 2 NJ
upcomirg lessons.

For grades @, teachers should consult the homework calendar (postedaadle to ensure that
studentsare not 2 SNIX 2 RSR GAGK K2YSg2N] & ¢KSNB &aK2dz
homework set on a night for grades¢68. No person magancel/change or amend designated
homework schedules other than the Heads of Schastades 912 do not have a set homework
calendar.

Furthermore, students are not expected to exceed the following maximum of time allocation per
school week night completing owtf-class work:

Grades & 7:
Grade 8:
Grade 9:
Grades10¢ 12

1 hour
1.5 hours
2 hours
2.5 hours

It is also expected that students will read independently for at least 15 minutes dagry
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Arabic and English Typing Expectations

Our students have to master certain technical skills in order to be successful in both their high school
and postsecondary studies. In specific, typugckly and accuratelgllow our students to better

cope with a technological world based on text communication. To improve typing skills, our students
need to commit to daily typing practice. As part of their weekly homework load,@38udents are
expected to practice typinon English and in Arabic.

Arabic andEnglish Typing

For Englistand Arabidyping, Grades 6 t® accessittp://iaajordan.typingclub.com It focuses on
accuracy and speed. Students lago this websiteusingtheir IAA Google accountsThe website
allows teachers to check the progress of each stud@&ittidents who completa specifiedevel of
typing are presented with a certificate, along with other forms of recognition such as a civvies day.
Parents will be informedf the progress of their child.

Student Responsibilities

All students are to:

do their best on all assignments/tasks.

do their own work at all times, i.e. independent of eaather, tutors and/or other help.

inform the teacher well before a task is due, if they are experiencing any difficuhiess

not given to mean the night before.

complete assignments in a timely fashion as requested by the teacher.

check Toddle immediately upon return from absences to find out about any make up
arrangements (if allowed). Students are responsible to make up the missed work.

if sick and unable to complete set homework, to provide the nurse with a note from their
doctor.

O¢ O« O¢ O¢ O«

O«

O«

reflect on their learning.

Click on page number to return to Table of Conter

32


https://mail.iaa.edu.jo/owa/redir.aspx?C=666c57ed64664b8ea7b18f3e992b8896&URL=http%3a%2f%2fiaajordan.typingclub.com

Failure to hand in Homework and/or Late Submission

Teachers will keep a record of those students who do not submit homework. At the third time of
failing to hand in homework within one month for students in grades86 teachers will inform
parents through email. Parents of students from grades 9 to 1Dbaiinformed right away if
homework is not completed. If there is still concern regarding consistently missed work, then
parents will be asked to attend a meeting where the problems will be discussed.

Late Homework Submissions due to Authorized Absence
Secondary students are responsible for checRinddleto identify any and all work missed.
Students are responsible to makg any missed work.

Students who are on school sanction@eernighttrips are not expected to hand in work on the first
day they are backlhey will receive ane-day extension for every two daythey were away on the
trip or participating in a timeconsuming activity.

Holiday Homework

Grades &; 9 teachers will not assign written homework or projects for studentsrdyhrolidaysthat
areoneweekormoreinlenghS®3d® 2 Ay iSNJ . NBIFI {2 {LINAYy3I . NBI >
6 ¢ 9 may be assigned homework that can be read, viewed or listened to only. Furthermore, Grades
6-12 students should not be assigned tests / summative assessments on the first tweadkysom

a holiday. These days will be blocked on the assessment calendar.

Parents and Home Tutor Responsibilities

Homework is a learning activity for students; the opportunity to take responsibility for their own
learning and to think creatively and reflectively. Parents and home tutors, should refrain from
WiSIHEOKAY3IQ GKS addzRSyd 2 NJidghd Rdthérahey shdbild, &gk daR S v
student to explain and to work through their homework through questioning.
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16.5TODDLE

Toddleis a tool of communication, to both parents and students, with regards to homework, review
materials, extension materials, due dates and assessment dates.

Furthermore,it provides access to school policies, presentatiomsducted to parents, handbooks
and other valuable resources.

Logging In

To get to the Toddle website, open your web browser and go to
https://web.toddleapp.com/?type=studentLogin&usertype=studer8tudentslog in via Google
usingtheir IAA usernameand password. Once logged they will be taken tothe Homepage. This
is personalized for each student and wiintain some blocks and a listtbiir courses

There are basic expectations for the usélofldle Students must be able to:

See an overview of the topics to be covered that week

Access resources, homework instructions and extension materials

bmit assignments and where appropriate use the Turnitin function to check for plagiarism
Access the assessment calendar which displays summative assessments

Access the summative assessment task sheet a minimum of five school days prior to the
assessment.

geg=¢¢
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16.6 CHANGE OF CLASS

Students in Grade 9 may change their option classes within the fiwsieks of the acadwic year,
assuming availabilitgnd with permission from their teachers and parents. A special form exists for
this. Grade 10 may not change their options.

Students in Grade 11 may change their subjects until a publishedukaieally five weeks into Grade

11). This can only happen with the consent of the parents and teachers, and a special form exists
for this. However, there are always going to be exceptional circumstances during the year where
students may find themselves @situation where they wish to change a subject and these will be
dealt with on a caséy-case basis. Students wishing to change from HL to SL and vice versa can be
accommodated for much longer (all through Grade 11). Again, permission from all thossrehc
needs to be taken.
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16.7LIBRARY INFORMATION

The Secondary Library is available Sunday through Wednesda@:00am until 4pm and Thursday
from 8:00am until 3:30pm. If students want to use the library after 4pm, then an appointment must
be arranged in advance.

Destiny Catalog

The Secondary Library Catalog (Destiny Discover) is located online. Use to search for beoks or e
books, find information from curateWebsites articles from free databases all via the search facility

on Destiny at any time from school or homi@A Secondary Library Website

Books are available to check out for 2 weeks during school hodrsols can be checked out at
any time for one week using your schgwbvided email and password. Report any problems with
access to #o0oks to thelibrarian.

Destiny Collections

Destiny Collections are created specifically to support IAA curriculum and students by collecting,
curating and organising by topic published, websites, videos, book anebamin resources.
Students can also see collections to guide their reading obrfigtig. mystery, new books, historical
fiction. Destiny Collections

Databases
The Secondary Library subscribes to several databases all of which are accessible 24/7.
IAA Secondary Library Website

Databases can be accessed automatically when on campus. Off campus use requires the usernames
and passwords which are available toddleand from Library Staff. Database subscriptions include
JSTOR, Gale Reference, and Britannica School. The library provides training throughout the year for
research needs.

Sudents also have access to free databases including Medline Plus, CNN, TED Ideas worth
spreading, Facts Monster via Destiny Discover. These databases are searchable via Destiny Discover
¢ search box.

Secondary Library Links
Students are directed té&Gecondary Library LinKer via Destiny Discover) for access curated
resources including:

1 Internet resources annotated and organised by school subject

1 Al tools and how to use them

1 Research Skills Tutorials

Academic Integrity

The TeacheLibrarian also provides students with resources to encourage the practice of academic
integrity, including reference services and citation help, specific research skills, understanding
Turnitin reportsandusing Al tools with integrity.
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17 ASSESSMENTS

17.1NUMBER OF ASSESSMENTS

These shall be determined according to programme requirements and grade level. The following
principles will, however, be adhered to:

0 Internal and external assessments for the &Rl G1AMYPwill be set according to an
annually published assessment calendar
Summative asessmentswill be posted on the assessment calendar Doddle at the
beginning of each semester and no less than five school days in advance of the assessment.
No more than onesummativeassessment on one day may be given for grad@s 6
No more thantwo summativeassessments a day may be given for grade$2.0

O«

O¢ O«

Students will be informed:
0 of the information to be assessed, the nature of the task, the criteria to be graded by posting
the MYP cover sheet ohoddleno less than five school days in advance of the assessment.
0 that DP and MYP exam, tests, and other summative assessments will be conducted using the
standards and procedures as outlined by the IB Exam protocols.

Late Submissions

MYP students who hand late summative assessment taskdll be marked as usuand then the

mark will be lowered by one band for each criterion assessatess a student has been ill and has

a medical certificate or has an excused absence such as representing the school on a trip. The
medical certificate musbe scanned and emailed to Secondasgdondary@iaa.edu.jawithin 3
working dayswhere the first day includes the day of absence. For example, if a student was absent
on Monday, then the medical note must be handed in by Wednesday. Afteftayg the medical

note will not be accepted. The student will receive a zero on the summative assessment missed.

MYP students who hand late summative assessment taski®r an unauthorized reasowyill be
marked as usualand then the mark will be lowered by one band for each criterion assessed
Students may not turn in work more than five days after the set due date. Teachers are not expected
to mark late summative work turned in more than five days past the due date.

DP students will lose 10% of the overall final mark for that piece of assessment.

Missed Assessments

Special arrangements for assessments will only occur due to sickness (accompanied with a doctor's
certificate), administrative approved absencesbareavement; otherwise the student will not sit

the assessment and will receive no mark for it. Once agakS R2 OG 2 NR& OSNIATFAO
in to the Nursewithin 3 working daysthe first day includes the day of absence.

Retests
A retest inot given to students. Once an assessment has been completed, the students may not be
reassessed for the same material in order to improve this grade.
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Misbehaviour During an Assessment

Should a student misbehave in such a way that their behaviour affects the rest of the class, the
student will be removed to another location to complete the assessment. Consequences will then
be determined/discussed once the assessment is compfettudent can receive a zero if conduct

of behaviour during an assessment is unacceptable.

Cheating During a\ssessment

When a student is caught cheating on an assessment, any materials that were being used to cheat
are taken away from the student. However, the student will finish the assessrRentcheating
2FFSyO0Sazr GKSNB Aa WISNR (2t SNIyO0SQ Ay GKS {8
offence.Deputy Headf MYP(for grades €8), Head of MYP (for gradeg 90) or the Principal (for

grades 11 and 12) will follow up on that incident.

Student Support for Assessments
Teachers are to follow the accommodations shared by the Student Support Team.

Missed Assessments

Grades 11¢ 12 may make up an assessment during class time. Gradé® &vill makeup any
assessments during the makp assessment time which is offered Tuesday and Thursday after
school.
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17.2STUDY SKILLS

Getting started

When

starting a piece of work, ensure you understand what you have been asked to do. Where

possible, break it down into smaller sections. Make sure you have set aside enough time to be able
to do all, or a section of, the task without interruption.

Reading

w [SFENYy (42 a1AY NBIFIR 0S¥2NX N Gl
w [SFENYy G2 aolysz G2 221 F2NJ oS
w 'RR I RAOGAZ2YINE YR Iy SyCcC| 0 a
Note-making

wWrite down / type important facts and ideas.

wUse your own words rather than those of the teacher.

w ! 00ONBOAI (S ceK&ieB 10234 Rafk IO 2|

wHighlightkey words. ‘

w 'asS I Ft2g OKIFNIXZ &aLARSNI RA 2 NJ
log your ideas.

Writing up projects

w al1S adz2NE SIFOK aSOliAz2y KI a
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Presentation of Online Notebook
Presentation of the online notebook falls under the ATL skill ofrsatfagement- keeping an
organized and logical system of information files/notebooks.

Teachers will have access to each student notebook, so that they can check it for presentation and
give feedback on the content directly on the document.

To maintain a consistent format for all documents, up the items listed beloyp@sdefault.

O¢ O¢ O«

O«

Font: Calibri, 11
Paragraph alignment: left
Paragraph spacing:
3 Before and after: Opandline spacing: single
Page layout: size A4

Students should also

O¢ O¢ O¢ O¢ O¢ O«

Write the date at thdeft-handside of the page:

Write the title underneath the date centred, underlined, size 13
Leave one line after the title

Underline and bold the subheadings

Numberthe pages

Double space or indent paragraphs Click on page number to return to TableCaintents
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17.3REVISING FOR ASSESSMENTS

Planning
Find out what topics will be on the assessment. Your revision topics will be provided in the exam
revision booklet.

Choose the right place

Work in the same quiet place.

Ensure that the workplace is well lit to avoid tiring your eyes.

Keep your work space tidy and use a firm chair.

Make sure you have enough space to spread your textbooks and notes. Get rid of all distractions,
and make sure you feel as comfortable and able to focus as possible.

Make a Revision Calendar

Plan your revision carefully so you have enough time to cover each topic. Work backwards from the
assessment and divide up your time. Use a large planner to write in times of your assessments.
Divide up your time, making sure you spend more time onvileeker subjects. Leave some slots
blank so you can use them for extra revision. Leave some time for yourself especially just before
the assessments.

Make Your Revision Active

DAGS &2dz2NJ NEBJA&A2Y &r&d your Aofes ih hofed/addvill Idarn therd. yLeain 2 dz
about a particular part, then test yourself by drawing a diagram or flowchart, make pictures,
cartoons, put boxes around words, talk to yourself. Exgaianswer to a question to those around

you. That will help you to get it clear in your head and can highlight any areas where you need more
work.

Take Regular Breaks
Studies have shown that for lofigrm retention of knowledge, taking regular breaks really helps.

Snack On 'Brain Food'

Keep away from junk food, caffeine, energy drinks and carborgrieéls! Keep your body and brain
well-fuelled by choosingutritious foodsthat have been proven to aid concentration and memory,
such as fruits, vegetables, whedgain cereal, nuts and yogurt. Drink lots of water.
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17.4COPING WITH STRESS

{GNB&aa Aa GKS o62ReQa y2NXI
excitement. Some people cannot perform due $tress,
whilst others are motivated by it to do well. You need to fi
out what level of stress motivates you and what amo
paralyzes you. When you know this, you make sure that §
1SSL) e2dzNJ aNBaa tS@gSta Ayl

2F O2LAydbelbk K aiNBaaQ

& o

1. Get Organised
Draw up an action plan to improve your time manageme
Plan ahead and set yourself goals. Identify busy periods.

2. Think Positively
Recognise what you have achieved so far. Make a list of t} 4 é
FYR GAO] GKSY 2FF | & 82dz Tlheg e e——ee—r—————) () (i
@2dz R2y Qi ¢l yd (42 RSIFtE gAGK® al 1S I LIXLFYy FyR
to think about what you are doing well.

LJ

3. Keep Fit and Healthy
Exercise helps to get rid of the biochemical effects of stress, making you less tense. Eat a balanced
RASG FyR SFd NB3Idz | NI &o LT @2dzQNB Kdzy INE | Y
LINE LISNI & o DSG LX SyGee22d GH\B8SLIDA i dzRFe e2TITNGA Siy;
yourself time to unwind before going to sleep.

4. Learn to Relax
Allow time for relaxatiorio help control your stresg-ind the balancéetween time spent working
and leisure. Learn relaxation techniques (eg. Breathing quietly for 5 minutes).

5. Stay in Control
¢F1S NBalLRyairoAftAde FT2N RS
@ 2dzNJ OANDdzyaidl yoSao | I @S
everything at once. Identify what is causing your stress :
take steps to change it gradually.

If your stress is caused by parental pressure, avoid getting |
unproductive arguments. Try to keep calm, listen to what y¢#
parents say. Try to understand their point of view. Then 4
forward your ideas assertively.

6. Talk it Over
Find someone to talk to. Find an adult who you feel wo
listen to you and tell them why you are feeling anxious. Ask
advice. Discuss ways of dealing with your stress. Then
up your own mind what you are going to do about it.
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17.5T1IPS FOR SUMMATIVE ASSESSMENTS

1. Read the INSTRUCTIONS on the assessment carefully.
How many questions do you have to answer?
Are there questions on both sides of the paper?
Do your answers have to be on separate pieces of paper?

2. For each assessment, you will be given 5 minutes reading time. During that time, read ALL
of the questions. You are not allowed to write during that time.

3. Keep an eye on the command terms. These terms inform you on the amount of detail
required in your answers.

4. Decide on AN ORDER of answegelp your BEST questions FIRST.

5. Stay in motion. If you do get stuck on a question, think about it for a minute or two. If nothing
comes to you, move on to another probleMou may later have time to return to it.

6. When answering questions, try not to repeat yourself. Keep your language and expression
straightforward.

7. If you have time, check your answers for SPELLING, GRAMMAR and EXPRESSION.

Click on page number to return to TableGaintents
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17.6 CODE OF CONDUCT DURING ASSESSMENTS

During any summative assessment, all students are expected to behave in the following manner:

1.

Students must enter and leave the assessment room in a quiebetetly manner. They
are to sit in their assigned seats.

No talking or communicating with any student either at the beginning whilst assessments
are distributed; during the assessment; or at the end when materials are being collected.
This includesonverbal communication such age contact and gestureBreaking this rule

may result ina zero being awarded on thassessment

Stationarymust be brought in clear plastic bagStudents are not allowed to borrow
materials from other students during an assessment.

The instructions of the invigilator must be obeyed. The invigilator has the right (at any time)
to expel from the assessment room any student whose behaviour is interfering with the
proper conduct of the assessment.

No questions may be asked of the invigilating teacher.

All materials which may not be used during the test (notes/textbooks) are to be left OUTSIDE
of the classroom.

All assessments must be completed in blue or black pen, unless instructed othewise.
assessments may be completed electronically.

Students who finish the assessment early are not allowed to leave the examination.
Students who are over 30min late to the assessment will not be allowed to sit it. Students

who are less than 30min late will be allowed to sit the assessment but will not be given extra
time.

10. Students must hand inhmnes watches air pods and other electronies soon atheyenter

the assessment room.

11.White-out is not to be used during the assessment.

12.Students are not allowed to go to the toilet during the first hour and last 15 min of the
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What you need to bring to thassessment all placed in a clear, plastic bag
Two pencils

Sharpener

Eraser

Two blue or black pens

Calculator

Ruler

Water bottle (optional)

O¢ O¢ O¢ O¢ O¢ O¢ O«

What you are NOT allowed to bring into the room:

Pencil case

Mobile phone, smart watches, iPod, mplayer, ear podspr any other electronics
Own paperand white out / tipex

Food (including candy)

O¢ O¢ O¢ O«
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17.7GRADING

MYP
The school uses MYP grades, on7astale, to report on each subject at the end of each semester.
The table below explains the descriptor for each achievement level.

Achievement | Descriptors
Level

1 Minimal achievement in terms of the objectives.

2 Very limited achievement against all the objectives. The student has difficul
understanding the required knowledge and skills, andnigble to apply them fully in
normal situationsgven with support

3 Limited achievement against most of the objectives, or clear difficulties in some §
The student demonstrateslanited understandingof the required knowledge and ski
and isonly able to applythem fully in normal situations/ith support.

4 A good general understandingf the required knowledge and skills, and the ability
apply them effectively imormal situations. There isccasionakvidence of the skills g
analysis, synthesis and evaluation.

5 A consistent and thorough understandiraf the required knowledge and skills, and 1
ability to apply them in a variety of situations. The studgenerallyshows evidence g
analysis, synthesis and evaluation where appropriate acchsionallydemonstrates
originality and insight.

6 A consistent and thorough understanding of the required knowledge and skills, al
ability to apply them in avide variety of situations. There isonsistentevidence of
analysis, synthesis and evaluation where appropriate. The studgmerally
demonstrates originality and insight.

7 A consistent and thorough understanding of the required knowledge and skills, af
ability to apply themalmost faultlesslyin a wide variety of situations. There
consistent evidence of analysis, synthesis and evaluation where appropriatg
studentconsistentlydemonstrates originality and insight aatlvaysproduceswork of
high quality.

Taye AlTTHE =10
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MYP Assessment Criteria for All Subjects:

All of the descriptors for the subject criteria are included in khéP Student Handboolvhich can
be accessed fromoddle These descriptors should be utilised to set goals, ask questions on how

02 AYLINRZS: FYR SOIFftdd (S 2ySQa 26y 62N]
Criterion Arts M aximum Criterion Individuals & Sodeties M asinmum
& Investigating B & Enowing and B

understanding
B Developing B B Investizating B
C Creating / Performing B C Communicating B
D Evaluating B D Thinking critically B
Criterion Sriences MAanimum Criterion Design Madrmum
& Kniowing and B & niquiring and analyzing B
understanding
B nquiring and designing B B Developing ideas B
C Processing and B C Creating the salution B
evaluating
D Reflecting on the impacts E D Evaluating B
of Science
Criterion rAathematics Aanimum Criterion Phiysical and Health Madrmum
Education
& Kniowing and B & Knowing and B
understanding understanding
B rvestigating pattems B B Planning for performance B
C Communicating E [ applying and performing B
D Applying mathematics in E D reflecting and mproving B
real-life contexts performance
Criterion Language & Literature Manimum Criterion Language ACquisition Maadnmum
& Anabyzing B & Listening B
B Organizing B E Rezding B
C Producing text E [ Speaking B
D Using Language B D Writing B
Criterion Interdisciplinary Manimum
Learning
& Evaluating B
B syntheasizing E
C reflecting E
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This is done bjooking holistically at everything students have done over the course of the year,
taking into account factors such as the difficulty and importance of specific tasks, and the
development of skills over time. Once subjsepecific criteria marks have beeafetermined, a
conversion chart (shown below) is used to determine the overdlhiark for the semester.

Grade Boundary Guidelines
for subjects with 4

criteria

1 1-5

2 6-9

3 10-14

4 1518

5 19-23

6 24-27

7 28-32

In addition to the grade oubf 7, teachers all assess students on the following Approaches To
Learning (ATL) skills. The scale used is excellent, very good, good, satisfactory and needs
improvement.

Skill Description
Communication | 8 Exchanging thoughts, messages and information effectively thre
interaction
0 Reading, writing and using language to gather and commun
information
Social 0 Working effectively with others

O«

Managing time and tasks effectively
Managing state of mind
(Re)considering the processlefrning, choosing and using ATL skills

Selfmanagement

O« O«

O«

Research Finding, interpreting, judging and creating information

Interacting with media to use and create ideas and information

O«

O«

Thinking Analysing and evaluating issues and ideas
Generating novel ideas and considering new perspectives

Using skills and knowledge in multiple contexts

O«

O«
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Level Meaning Qualifiers
E- Excellent Significantly Exceeding| Always, committed, complete, consistent,
Expectations exceptional, exemplary, high degree, masterf

meticulous, proficient, thorough

VG¢ Very Good Sometimes Exceeding | Considerable, frequently, most of thiene,

Expectations often, usually successful, usually thorough
G- Good Meeting Expectations | Acceptable, adequate, at level, moderately,
suitable

S-Satisfactory | Approaching Expectation| Approaching at times, developing, some,
sometimes

NI- Needs Below Expectations | Limited, few, rarely, infrequently, minimal, poq
Improvement

What should students do with the assessment information given to them by teachers?

w Make sure they understand the criteria that will be used for each assessment task

w Self-assess while planning and preparing for an assessment task, and ask: How am | doing?
w Carefully review comments made by teachers and ise improve on future tasks

w Talk to their teachers about their progress.

Howdo teachersensure that grades are fair and accurate?

w Teachers within each subject area work together to plan major assessment tasks.

w Teaching teams conduct internal standardization, working together to assess student tasks.
CKAA SyadaNBa (GKIFIadG | addzRSyidaQa Gl al g2dzZz R S D

Tutorisation of Work

The IB programmes advocate the nurturing of independent learners as is reflected in the Learner
Profile. IAAendeavours to reinforce these skibsnongst its students. This is to be reflected by
having our MYP studentmish most summative assessment tasks in class and under the supervision

of teachers. These assessments include, but are not limited to, writing of essays, conducting
research, and finishing different types of oral presentations. The teacher might asd&nssy as
homework, to conduct essential research and to finish the planning; however, the final product
should be finished in class for all subjects. The school aims, that by aglspith a strategy, our
a0dzRSyGtaQ fSINYyAy3a gAff 06S SyKFEyOSR |yR adzi
learners; which is a realistic reflection of theNBssion andvision.
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DP

The Diploma uses both internally and externally assessmimponents to assess student
performance. The marks awarded for each course range from 1 (lowest) to 7 (highesyare
awarded based on the extent to which students master basic and advanced skills such as:

- Knowledge and understanding of content and concepts

- Critical thinking, reflective, research and independent learning skills
- Application of standard methods

- Analysing and presenting information

- Evaluating and constructing arguments

- Creative problem solving

DP Grade Descriptors for Alubjects:

Each subject in the Diploma/Courses Programme has their own set of grade descriptors for each
grade (7). These descriptors consist of characteristics of performance at each grade and are
available herenttp://bit.ly/1BtjkJb. These subject specific grading descriptors are a useful reference
point when undertaking assessments, reviewing progress in report cards and in understanding
predicted grades.

17.81AAACADEMIC EXPECTATIONS

IAA promotes academic excellence and provides consistently challenging targets by using an
internationally recognized curriculum. IAA aims to place students both in the top schools around
the world and in the schools that are best suited for each student.

In order for a student to be able to access the IBicutumand successfully apply their knowledge
to the next level, a studentleallyneeds to maintain an average olevel4 out of 7as a GPAas
well as devel 4 inMaths, Science, Arabic and English.

Click on page number to return to TableCatents
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Students of Concern

Students who are not able to maintain the grade standards above will find each year more and more
difficult, tending to fall behind their peers in attaining the skills and knowledge of that year and
subject.

At 1AA, we want to maintain strong communication with the parents of our students during
aGdzRSydaQ OFRSYAO IyR LISNE2YIf 3ANRgGKSDP 2SS NB
contact with parents at any point in which a student is achievirigwea 4 in any of the MYP courses.

If a student is not improving enough to achieve a grade of four (4), the teacher will speak to the
parents at the end of the Progress Report month (November) and before the end of Semester
1(January). This procedure is to be repeated, if necessary, insgarnie

When speaking to the parent and student, the teacher will offer concrete ways in which to improve
academic and behavioural achievement (i.e. complete all homework assigned, stay after school for
help, edit and revise work, focus on a particular area, badive learner, etc.)

During ParenfTeacher conferences, staff will be transparent, giving parents accurate feedback,
even if difficult. Concerns must be expressed.

Students will work toward the achievement of a four (4) or higher (i.e. by attending-sdteol

help, during break help, keeping up with homework, keeping up with due dates, asking the teachers
specific questions for clarification, maintaining a studyesitlle and being organized for the school
day, etc.) Parents will help their children achieve this by checking on their child (i.e. thfroddle

the assessment calendar, asking to see work, organising for the next day with their child, etc.)
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18.STUDENT PROMOTION POLICY

Promotionbetween Grades6to 10

'd GKS SyR 2F GKS I OF RSYA O baot In hidy of theg/adreubjéctzR S y (i
Arabic, English, Mathematics or Science has to sit for a retake exam in the suljeztigeks
beforethe start of the newacademic year.

A student who still doesnot attain more than a W Hn@wo or more of the core subjects willbe
referred to a committee consisting of the Director, the Secondary Principal and the Head of
Middle Years to evaluate the needs of the studantl determine whether s/he will be promoted,
required to repeat the previous grade.

I a0dzRSYyld 6Kz adgAtt R2Sa y20 FaGdrAy Y2wlB GKI
start the next grade on an academic contract for that subject. If the student is unablesto

achieve more than a 2 in that subject (allowing for another retake at the end ofjtade)then

he/shewill not be promoted.

Students who do not meet the MOE requirements for attendance at school will not be promoted
to the next grade.

Sudents who receive Learning Support services will be considerddidually and are not
required to meet the expectations laid out in the Policy above.

Promotionfrom GradelO to11

G GKS SYyR 2F GKS I OFRSYAO &8SINE | ye& sdbjedsRSy i
Arabic, English, Mathematics or Science has to sit for retake exams in the sulijefti(s)the

start of the newacademic year.

A student who still doesnot attain more than a W Hn(bne or moreof the core subjectswillbe
referred to a committee consisting of the Director, tBecondary Principal and the Head of Middle
Years to evaluate the needs of the studeartd determine whether s/he will be promoted or
required to repeat the previous grade.

Students who do not meet the MOE requirements for attendance at school will not be promoted
to the next grade.

Sudents who receive Learning Support services will be considered individually and are not
required to meet the expectations laid out in the Policy above.
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In addition, based on the transcript results that are released by IAA at the end of sem2ster

G10:

0 A student who does not successfully complete SAA and/or does not achieve at least a Grade 4
in the PP then the decision for them to enroll in the full IB Diploma is at the discretion of a
committee consisting of the Director, the Secondary Principal and the Head of the Middle Years
Programme.

Pleasenote the following requirementsfor a student contemplatingthe scientificstream:

6 {(dzRSyia ¢K2 R2 y20 2004FAYy | YAYAYdzy 27F |
Mathematics Extended will not ballowed to register for Mathematics HL. Students who do

y2i 200l Ay 10 Mathertaticad willnd el afo®edto registerfor Mathematics

Standard Level Analysis and Approaches.

{ddzRSya ¢K2 R2 y20 2060GFAY | YAYAYdatenges I Wi
andwhodonotobtain¥ A YA YdzyY 2F | WcQ Ay al GKSYIFIGAO& 2N
Extendedawill not be allowedto registerfor a Higher Level iRhysics.

(@]

Promotionfrom Gradell to12
If a student achieves 3 or less on the end of year HL exam, they havsitdaethat exam before
the start ofthe next academic yearStudents achieving 2 or less on the end of year SL exam will
haveto re-sit for that exam before the start of the next academic yeatudents who do not
obtain 22 points by th&emester 2 grading point of Grade 11 will not be allowed to carry on to
Grade 12 as fubiplomastudents.Theymustbe registeredasDiplomaCoursestudentsandtheir
programmeof study changedccordingly.

Students who do not meet the MOE requirements for attendance at school will not be promoted
to the next grade.
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19 ATTENDANCE

IAA values teaching and learning time. When a student misses class time, valuable learning does not
take place and students are left with gaps in knowledge and skills that become appédteintg
assessmentd-urthermore, the absence may affect the teaching staff who may have to change plans
F2N) f Saazyaz a ¢Sttt Fa I FFSOO 2G0KSNJ addzRSy da

19.1STUDENATTENDANCE

Please call Secondary Receptionnform us if your child will not be attending school.

Students are expected to attend at least 90% of their scheduled classes in Gra2leGigen that

the school year is comprised of a minimum of 180 school days, this means that no student at IAA
may be absent more than the above stated percentagenim@demic year. Should this happen

then the school would discuss this with parents/guardians as the learning of the student is being
seriously compromised.

Students will not be allowed to leave IAA during the school day. Appointments should be limited to
after school hours. In situations, where appointments cannot be arranged after sqgrarehts
must inform the Secondary Receptionist 24 hours in advance

Students who have Embassypointments that must be taken during the school day will be allowed

to exit the school campuahen solid proof of appointments provided On days, when students

must leave school suddenly due to special circumstances, the parents / guardians must come to
school, in person, to pickem up

If students are absent from school, they are not allowed to participate in a school event that takes
place on the same day as their absence. Also, students who do not attend school the day after a
school trip when they are expected to be at schpwill not be allowed to attend future trips.
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19.2]AA GATE POLICY

Students are expeted to be on campus b§.15 amfor the National Anthem and to allow for an
orderly start to the school dayachool gates will open at 7.30 am for parents who want to drop their
children earlier.

Students that arrive after 8.20 am will be considered latgtudents will be allowed up to two late
entrances per semester. On the third time, students will not be able to access the campus. Late
aGdzRSyda Ydzaid NBLRZ2 NI (Peasé BeSemiiled 0k tPafid c@dbheanyS O S LG
around school fron8:00 amso leave in good time for school.

School gates will be closed at 8.30 atudents who arrive at that time will not be allowed entry
and will be sent home.

Students who have medical excuses provided by a doctor will be admitted if the issue is arranged
with the school before the visit. In addition, students will be permitted only two excused medical
lateness per semester. This should be a rare occurrenceidaritgy all medical appointments
should be made after school hours.

Parents will be informed if their child is persistently late to morning registration. This may also result
in having their child serve an afterschool detention.

With the exception of students who are enrolled in afterschool activities, no students should be
present on campus after 4.30 pm.
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19.3TRUANCWISSED CLASSHDLEAVING SCHOOL GROUNDS

A student who is absent from school without permission from his/her parent or legal guardian shall
be considered aguant. Parents/legal guardians of students suspected of being truant(ithout
school and/or parent knowledge), will be contacted by IAA. This will be documented and IAA will
take appropriate action. Truancy is regarded as a major infragtluoh may eventually lead to the

a0 dzRSy(iQa SELMz aA2y FTNRBY a0Kz22f o
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No student may leave the school campus on grounds of illness unless they have a signed note from
the nurse.

No assessments due or given that day will be mapéor students who are truant. They will receive
I ané AY FTRRAGAZ2Y (G2 20KSNJ O2yaSljdsSyoSa

Students who intentionally miss a class when in school will serve two afterschool detentie8% (G6
or an internal suspension (G2).
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20.SECONDARY UNIFORM GUIDELINES

MYP Uniform
1. Beige schodbksue trousers and polo shirts/formal shirts with collar and brown sweater (shorts
are not allowed).

2. PE shirts or PE sweaters are not allowed when dressed i
regular uniform.
3. Shirts must be buttoned all the way until beneath tqs
button.

4. Undershirts must be white in colour.

5. Undershirts must be tucked in the trousers.

6. Only schoalniform hooded jackets and coats may be wo

DP Uniform

1. Beige schodbsue trousers

2. Navy uniform polo shirt

3. Navy uniform hooded sweatshirt

PE Uniform

1. School Bkit mustbe worn for PHE.
2. This includes the IAA PEHirt or House -Bhirt and the 1AA Tracksuit.

3. Once PHE class finishes, students may continue to wear their PE Kit for the rest of the school day.

Hair
1. Boys: Short, neat haircut.
2. Girls: Long hair should be tied back neatly for9G6

Footwear
1. Blackwhite shoes, no opettoed shoes, sandals o
high heels.
2. If boots are worn in winter, they may be black
brown.

Jewelry :
1. Religious necklace pendants to be tucked insk
the shirt.

2. Small stud earrings for girls (maxim@rper ear).

School Bag

enough to carry daily equipment and able to fit int
lockers.
2. Wheelie bags may not be used unless a med
note is provided.
3. Students are responsible for carrying their o
school bags.
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Students are not allowed the following:
w a kup, B gloss, coloured nail varnish and tattoos prehibited

Prohibited Footwear

NAIKGf& O2f 2dzNBR aKz2Sa
Iy Rperfitéed shoed
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wNo jewelry may be worn. Nose piercings are not allowed and will be asked to be removed.

What will happen if you do not wear the correct uniform?

A call home will be mad® have the proper uniform brought to school, and the loss of breaks until
proper uniform is worn.

Expectations for Civvies Day

Nonuniform days will continue to reflect the value of modesty and to reflect a positive learning
environment.

Strapless or spaghetsitrapped tank tops and lowut shirts may not be worn

No undergarments should be seen

Writing and graphics on all clothing should reflect positive images

Forrippedjeans,rips above the knees are unacceptable

Dresses and skirts must be below the knee.

Please note that if students do not meet our expectations for Civvies Day, then parents will be
contacted to bring in the appropriate clothing.
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21.ORGANIZATION

21.1LOCKERS

Each student will be assigned an individual locker to store their laptop, textbooks and personal
belongings. Acombination or padlock must be brought in. Grade Leaders and Tutors will use
registration time to ensure that G8 students organize themselves for the day by taking only what
they need for their morning classes and storing everything else in their lockers

21.2EQUIPMENT LIST

Students MUST arrive to EVERY lesson with the following equipment:

w M -efuilzpetl gencil case containing:
Blue and/or black pens

1 set of highlighter pens

Eraser

Pencils

Pencil sharpener

30cm ruler

Coloured pencils

Glue stick

Protractor

Compass

Casio FXCG560r Gradesl1-12

Scientific Calculator for Grade 80 (butCasio FXCGi®recommended for G20)

w ! 020GfS 2F gL GSNIot2 6S OFNNASR G Ftt GAY
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uHeadphones / EarPods

The following items are NOT b brought to school under any circumstances:
w ¢ A LIJSohtk 2 KA G S
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